
   
  

  
   

        
        

      
       

     
         

   
      

       
     

      
       

        
       

        
     

         
     

         
 

      
   

     
       

      
   

       
 

         
      

      
     

     
       

       

    
    

     
   
     

   
   

    
   

         
     

   
     

      
     

     
  

         
      

       
      

     
    

 
 

  
       

     
       

 
      

        
     

  

     
     
     

      
       

   
    

    

 

  

  

  

 

 

STUDENT RIGHTS CONT. 
COMPLAINT/GRIEVANCE PROCEDURE 
HIGH SCHOOL RELATED PROBLEMS NOT CONNECTED 
TO EXPULSION AND ADULT ADA GRIEVANCES 

A student or parent/guardian on behalf of their 
minor child shall have the opportunity to question 
and register a complaint/grievance regarding a 
decision made by any school employee. The 
opportunity to question includes decisions perceived 
by the student to be discriminatory on the basis of 
race, color, religion, gender, age, marital status, 
disability, political or religious beliefs, national or 
ethnic origin, genetic information or social and family 
background, regarding any phase of educational 
programs, activities, application of rules of behavior, 
sanctions, or treatment. This procedure may be 
used to file a formal complaint under the Americans 
with Disabilities Act of 1990, Section 504 of the 
Rehabilitation Act of 1973, Title IX of the Educational 
Amendments of 1972, and McKinney-Vento Homeless 
Education. It is the aim of these procedures to settle 
a complaint/grievance at the lowest possible level. 
The following procedures shall be used to submit a 
complaint/grievance. 

A. Informal: If the student wishes to question a 
decision of any school employee, the student 
shall first request an appointment to discuss 
the issue with the employee concerned and/or 
a school site administrator at a time other than 
regular class time. The appointment shall be 
requested within 60 calendar days of the incident 
of concern. 

B. Formal: If the student is not satisfied after 
discussing the issue with the employee and/or 
school site administrator, the student may 
submit an appeal in writing to the Principal of 
the school or the Assistant Superintendent of 
Curriculum and Instruction to review the 
matter. Such an appeal shall be submitted within 
10 calendar days of the informal step described 
above. 

1. The Principal or Assistant Superintendent of 
Curriculum and Instruction shall investigate 
the problem and shall render a decision. 
Such investigation may include interviews 
with the student, at which the student may 
have parents/ guardians or representation 
present. The decision shall be given to the 
student in writing within 10 calendar days 
of the written notice of appeal. 

2. If the student is not satisfied with the decision 
of the Principal or Assistant Superintendent 
of Curriculum and Instruction, the student 
may appeal the decision in writing to the 
Superintendent within 5 school days of the 
decision. The Superintendent or designee 
must respond in writing within 5 school 
days of receipt of the appeal. 

3. If the student is not satisfied with the decision 
of the Superintendent within 5 school days 
of the decision the student must notify the 
Superintendent of a request of an appeal 
hearing before the School Board. Scheduling 
of a hearing before the School Board will be 
in compliance with applicable School 
Board policies. 

C. Further Possible Appeals: If the individual filing 
the complaint is not satisfied with the decision 
of the School Board, a complaint may be filed 
with the Florida Department of Education. In 
addition, complaints alleging discrimination 
under the ADA, Section 504, or Title IX may be 
filed with the Office of Civil Rights, U.S. 
Department of Education, within 180 days of 
the alleged discrimination. 

No student shall be retaliated against in any 
manner for filing a complaint/grievance regarding 
conduct which is believed to be in violation of 
district and/or school policy or for participating 
in an investigation of a possible violation of 
district and/or school policy. Confidentiality will 
be ensured to the greatest extent possible. 

D. Council on Occupational Education, 

7840 Roswell Road, 

Building 300, Suite 325, 

Atlanta, GA 30350, 

770.396.3898 or at 

www.council.org 
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STUDENT RIGHTS CONT. 
COMPLAINT/GRIEVANCE PROCEDURE 
FOR POST-SECONDARY ADULT STUDENTS 

A student shall have the opportunity to question 
and register a complaint/grievance regarding a 
decision made by any school employee. This 
procedure may be used to file a complaint or 
grievance concerning the discipline of post-secondary 
students at LTC. It is the aim of these procedures 
to settle a complaint/grievance at the lowest possi-
ble level. The following procedures shall be used to 
submit a complaint/grievance. 

A. Informal: If the student wishes to question a 
decision of any school employee, the student 
shall first request an appointment to discuss 
the issue with the employee concerned and/or 
a school site administrator at a time other than 
regular class time. The appointment shall be 
requested within 60 calendar days of the incident 
of concern. 

B. Formal: If the student is not satisfied after 
discussing the issue with the employee or the 
school site administrator, or disagrees with the 
SIT (School Intervention Team); the student 
may submit an appeal in writing to the Director 
of Workforce Education to review the matter. 
Such an appeal shall be submitted within 
10 calendar days of the informal step described 
above. 

1. The Director of Workforce Education shall 
investigate the problem and shall render a 
decision. Such investigation may include 
interviews with the student, the faculty 
and/or the Principal. The decision shall be 
given to the student in writing within 10 
calendar days of the written notice of appeal. 

2. If the student is not satisfied with the decision 
of the Director of Workforce Education, the 
student may appeal the decision in writing 
to the Superintendent within 5 school days of 
the decision. The Superintendent or designee 
must respond in writing within 5 school 
days of receipt of the appeal. 

3. If the student is not satisfied with the decision 
of the Superintendent within 5 school days 
of the decision the student must notify the 
Superintendent of a request of an appeal 
hearing before the School Board. Scheduling 
of a hearing before the School Board will be 
in compliance with applicable School Board 
policies. 

C. Further Possible Appeals: If the individual filing 
the complaint is not satisfied with the decision 
of the School Board, a complaint may be filed 
with the Council on Occupational Education, 
7840 Roswell Road, 
Building 300, Suite 325, 
Atlanta, GA 30350, 
770.396.3898, or at 
www.council.org. 

No student shall be retaliated against in any 
manner for filing a complaint/grievance regarding 
conduct which is believed to be in violation of 
district and/or school policy or for participating 
in investigation of a possible violation of district 
and/or school policy. Confidentiality will be ensured 
to the greatest extent possible. 

27 

/www.council.org

	Structure Bookmarks
	Artifact
	Artifact
	Artifact
	Welcome from the Principal 
	Welcome from the Principal 
	On behalf of our faculty and staff, I would like to welcome you to Locklin Technical College (LTC) ! Our career and technical college serves all citizens of Santa Rosa County and neighboring communities. It is our goal to prepare you with the skills needed for employment in our regional workforce. 
	LTC partners with business and industry to ensure our training programs are preparing students for high skill, high wage and high demand occupations. We equip graduates with the knowledge, skills and values required for success in the constantly evolving workplace. 
	Our highly qualified faculty and staff are committed to providing a student-centered experience from registration through program completion. We are here to help you meet your career goals. Our training programs utilize the equipment, processes and techniques to mirror those used in the workplace.  
	We are excited to work with you as you embark on an educational experience which will prepare you for a rewarding career! 
	Sect
	Artifact

	Figure
	Maria LaDouceur, Principal 
	Council on Occupational Education (COE) 7840 Roswell Road Building 300 Suite 325 Atlanta, GA 30350 800-917-2081 
	Council on Occupational Education (COE) 7840 Roswell Road Building 300 Suite 325 Atlanta, GA 30350 800-917-2081 
	Locklin Technical College is Accredited by: 


	Locklin Technical College Mission Statement: 
	Locklin Technical College Mission Statement: 
	Locklin Technical College Mission Statement: 
	The mission of Locklin Technical College is to prepare students for current and emergent high demand careers through collaboration with community stakeholders. Expanding opportunities and access to training programs will provide a talent pipeline to meet regional workforce demands. 

	Locklin Technical College Vision Statement: 
	Locklin Technical College Vision Statement: 
	Locklin Technical College Vision Statement: 
	The vision of Locklin Technical College is to empower students for 
	career success, lifelong learning and commitment to community. 
	We strive to be the first choice for career education and training. 
	Artifact
	Keith Hines, Assistant Principal 

	Artifact
	TABLE OF CONTENTS 
	Artifact

	Administration····················································6 General Information 
	Contact Information·········································7 Bell Schedule ······················································7 Academic Calendar ················································8 
	Campus Location 
	Facilities Information········································9 History of the Institution ····································10 ADMISSIONS 
	Eligibility ···························································11 Career Certificate Programs ··························11 Prospective Students ·······································11 Career Pathways Ability to Benefit ················11 Steps to enroll··················································12 Post-Secondary Readiness Exemption·············12 
	Eligibility ···························································11 Career Certificate Programs ··························11 Prospective Students ·······································11 Career Pathways Ability to Benefit ················11 Steps to enroll··················································12 Post-Secondary Readiness Exemption·············12 

	Financial Information 
	Tuition & Fees····················································13 Tuition & Florida Residency Requirements····13 Method of Payment··········································13 Financial Aid ·····················································13 Federal Pell Grant············································13 Loan Information·············································14 Satisfactory Academic Progress (SAP) ···········14 Attendance Policy for Federal Aid ·················15 Drug Law Violation············
	Tuition & Fees····················································13 Tuition & Florida Residency Requirements····13 Method of Payment··········································13 Financial Aid ·····················································13 Federal Pell Grant············································13 Loan Information·············································14 Satisfactory Academic Progress (SAP) ···········14 Attendance Policy for Federal Aid ·················15 Drug Law Violation············

	Veterans Affairs 
	Military/Veterans Education Benefits ··········16 
	Military/Veterans Education Benefits ··········16 

	Withdrawal Information 
	Withdrawal Policy ··········································17 Administrative Withdrawal ···························17 
	Withdrawal Policy ··········································17 Administrative Withdrawal ···························17 

	Grading System 
	Grades ·······························································18 
	Grades ·······························································18 

	Academic Policies 
	Awarding Certificates of Completion············19 Attendance Policies··········································19 Statewide Articulation····································19 Additional Hours Credit··································19 Transfer Student/Credit Policies ···················19 
	Awarding Certificates of Completion············19 Attendance Policies··········································19 Statewide Articulation····································19 Additional Hours Credit··································19 Transfer Student/Credit Policies ···················19 

	Student Records Request ································ 
	Student Records Request ································ 
	Student Records Request ································ 
	20 

	Transferring Programs ·································· 
	Transferring Programs ·································· 
	20 

	Internship & Clinical Rotations······················ 
	Internship & Clinical Rotations······················ 
	20 

	Textbooks/Tools ·············································· 
	Textbooks/Tools ·············································· 
	20 

	Live Work ·························································· 
	Live Work ·························································· 
	21 

	Student Leave of Absence································ 
	Student Leave of Absence································ 
	21 

	Cheating and/or Plagiarism ··························· 
	Cheating and/or Plagiarism ··························· 
	21 

	Student Rights Student Rights & Responsibilities 
	Student Rights Student Rights & Responsibilities 
	22-23 

	Non-Discrimination ········································· 
	Non-Discrimination ········································· 
	23 

	Disability Services ············································ 
	Disability Services ············································ 
	23 

	Students with Disabilities ······························· 
	Students with Disabilities ······························· 
	23 

	FERPA Student Records ··································· 
	FERPA Student Records ··································· 
	23 

	Family Rights & Privacy Act (FERPA) Notification -Student Records ······················ 
	Family Rights & Privacy Act (FERPA) Notification -Student Records ······················ 
	24 

	Discipline Hierarchy of Consequences ··········· 
	Discipline Hierarchy of Consequences ··········· 
	24 

	Due process······················································· 
	Due process······················································· 
	24 

	School Intervention Team Procedures·········· 
	School Intervention Team Procedures·········· 
	25 

	Complaint/Grievance Procedure High School Related Problems ······················· 
	Complaint/Grievance Procedure High School Related Problems ······················· 
	26 

	Complaint/Grievance Procedure for Post-Secondary Students ························ 
	Complaint/Grievance Procedure for Post-Secondary Students ························ 
	27 

	Safety & Security Policies Safety Rules ······················································ 
	Safety & Security Policies Safety Rules ······················································ 
	28 

	Reporting of Accident/Incident ····················· 
	Reporting of Accident/Incident ····················· 
	28 

	Weapons···························································· 
	Weapons···························································· 
	28 

	Harassment······················································· 
	Harassment······················································· 
	28 

	Investigation ···················································· 
	Investigation ···················································· 
	28 

	Emergency Cancellation of School················ 
	Emergency Cancellation of School················ 
	29 

	Evacuation Drills············································· 
	Evacuation Drills············································· 
	29 

	Jeanne Clery Disclosure of Campus Security Policy & Campus Crime Statistics···················· 
	Jeanne Clery Disclosure of Campus Security Policy & Campus Crime Statistics···················· 
	29 

	Campus Policies Student Conduct·············································· 
	Campus Policies Student Conduct·············································· 
	30 

	Drugs ································································ 
	Drugs ································································ 
	30 

	Search and Seizure··········································· 
	Search and Seizure··········································· 
	31 

	Drug Paraphernalia········································· 
	Drug Paraphernalia········································· 
	31 

	Energy/Stimulant Drinks ································ 
	Energy/Stimulant Drinks ································ 
	32 

	Clean Campus···················································· 
	Clean Campus···················································· 
	32 

	Tobacco-free School District Policy·············· 
	Tobacco-free School District Policy·············· 
	32 

	Tobacco Products: Facsimile ·························· 
	Tobacco Products: Facsimile ·························· 
	32 





	TABLE OF CONTENTS CONT. 
	TABLE OF CONTENTS CONT. 
	Artifact

	Campus Policies Cont. 
	Campus Policies Cont. 
	Tobacco/Nicotine Products Possession·········32 Unauthorized Use of Media/Mobile Devices··33 Student Electronic Devices ·····························33 Parking Pass······················································34 Driving·······························································34 Visitors/Volunteers ·········································34 Dress Code·························································35 Children on Campus ·········································35 Illness, Injuries and
	Tobacco/Nicotine Products Possession·········32 Unauthorized Use of Media/Mobile Devices··33 Student Electronic Devices ·····························33 Parking Pass······················································34 Driving·······························································34 Visitors/Volunteers ·········································34 Dress Code·························································35 Children on Campus ·········································35 Illness, Injuries and


	Services for Students 
	Services for Students 
	Career Assessment············································35 Counseling ························································35 Specialized Services ··········································35 Job Placement Services ····································35 Student Organizations ··································· 35 Graduation Awards Ceremony ······················ 35 
	Career Assessment············································35 Counseling ························································35 Specialized Services ··········································35 Job Placement Services ····································35 Student Organizations ··································· 35 Graduation Awards Ceremony ······················ 35 

	LTC High School Students 
	Career Dual Enrollment ·································36 Credits for High School Students ·················37 Bright Futures Scholarships ··························37 Home School Students ····································37 12+ Transition Program ·································37 High School Student Attendance ···················38 Program Removal due to Excessive Absences or Lack of Satisfactory Academic Progress·························38 
	Career Dual Enrollment ·································36 Credits for High School Students ·················37 Bright Futures Scholarships ··························37 Home School Students ····································37 12+ Transition Program ·································37 High School Student Attendance ···················38 Program Removal due to Excessive Absences or Lack of Satisfactory Academic Progress·························38 

	Excused/Unexcused Absences·······························38 Tardiness ···························································39 Career Pathways ···············································40 Career & Technical Programs 
	Applied Academics for Adult Students···········41 Automotive Service Technology 1 ··················42 Automotive Service Technology 2 ··················43 Computer Systems and Information Technology (CSIT) ···············44 Cybersecurity, Applied······································45 
	Applied Academics for Adult Students···········41 Automotive Service Technology 1 ··················42 Automotive Service Technology 2 ··················43 Computer Systems and Information Technology (CSIT) ···············44 Cybersecurity, Applied······································45 
	Electricity ························································· 46 Electrician ························································ 47 Heating, Ventilation, Air-Conditioning/ Refrigeration (HVAC/R) 1 ································ 48 Heating, Ventilation, Air-Conditioning/ Refrigeration (HVAC/R) 2 ································ 49 Legal Administrative Specialist······················· 50 Massage Therapy·············································· 51 Medical Administrative Specialist ········

	Apprenticeship Programs 
	Registration Process ······································· 58 Heating & Air-Conditioning Installer/Servicer ············································ 58 Plumbing··························································· 59 
	Registration Process ······································· 58 Heating & Air-Conditioning Installer/Servicer ············································ 58 Plumbing··························································· 59 

	Faculty Information ··································60-61 
	*Please note: Any legislative, district or school policy changes made after printing of the 2020-21 Curriculum Guide & Handbook will be reflected in the online version available on the Locklin 
	Technical 
	Technical 
	Technical 
	College 
	website 
	at 
	the 
	following 
	link: 

	www.locklintech.com 
	www.locklintech.com 
	www.locklintech.com 


	TR
	Update: 01/12/2021 


	Artifact


	ADMINISTRATION 
	ADMINISTRATION 
	SANTA ROSA COUNTY DISTRICT SCHOOLS’ SUPERINTENDENT 
	SANTA ROSA COUNTY DISTRICT SCHOOLS’ SUPERINTENDENT 
	Tim Wyrosdick 

	SANTA ROSA COUNTY DISTRICT SCHOOLS’ BOARD MEMBERS 
	SANTA ROSA COUNTY DISTRICT SCHOOLS’ BOARD MEMBERS 
	Linda Sanborn, District 1 ~ Clifton L. Hinote (Chairperson), District 2 ~ Carol Boston, District 3 ~ Jennifer Granse, District 4 ~ Wei Ueberschaer (ViceChairperson),District 5 

	DIRECTOR OF WORKFORCE EDUCATION 
	DIRECTOR OF WORKFORCE EDUCATION 
	Charlin Knight 
	LOCKLIN TECHNICAL COLLEGE PRINCIPAL 
	Maria LaDouceur 
	LOCKLIN TECHNICAL COLLEGE ASSISTANT PRINCIPAL 
	Keith Hines 


	GENERAL INFORMATION 
	GENERAL INFORMATION 
	NAME POSITION E-MAIL ADDRESS PHONE EXT. SCHOOL ADMINISTRATION LaDouceur, Maria M.S. East Carolina University B.S. University of Southern Mississippi Principal LadouceurM@santarosa.k12.fl.us 204 Hines, Keith M.Ed. American College of Education B.S. Southern Illinois University Assistant Principal HinesK@santarosa.k12.fl.us 205 STUDENT SERVICES Boutwell, Pam M.S. Troy University B.S. University of West Florida Financial Aid Counselor/VA Specialist BoutwellP@santarosa.k12.fl.us 211 Coleman, Amanda S. B.S.B.A. 

	DAILY SCHEDULE 
	DAILY SCHEDULE 
	ADULT STUDENT CLASS SCHEDULE* Morning/A.M. Session. . . . . . .. . . . .. . . . . . . . . . . . .. . . . . . . . . . . .9:00AM -11:30AM Afternoon/P.M. Session. . . . . . . .. . . . . . . . . . .. . . . .. . . . . . . . . . . .12:30PM -3:00PM Office Hours. . . . . . . . . . . . .. . . . .. . . . . . . . . . .. . . . .. . . . . . . . . . .. 8:00AM -3:30PM 
	*Class Schedule may Vary for some Adult Programs 
	HIGH SCHOOL STUDENT CLASS SCHEDULE 
	HIGH SCHOOL STUDENT CLASS SCHEDULE 
	HIGH SCHOOL STUDENT CLASS SCHEDULE 

	Morning/A.M. Session. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .9:10AM -11:46AM Afternoon/P.M. Session. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .12:40PM -3:17PM 
	Morning/A.M. Session. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .9:10AM -11:46AM Afternoon/P.M. Session. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .12:40PM -3:17PM 


	IT IS THE RESPONSIBILITY OF EACH STUDENT TO UNDERSTAND THE RULES AND REGULATIONS OF LTC’S CURRICULUM GUIDE & STUDENT HANDBOOK, AS WELL AS, INFORMATION IN THE DISTRICT ’S STUDENT CODE OF CONDUCT. 
	THE STUDENT CODE OF CONDUCT AND LTC’S CURRICULUM GUIDE & STUDENT HANDBOOK ARE AVAILABLE IN ELECTRONIC FORMAT ON THE SRCSD WEBSITE AND ON THE LTC WEBSITE. 
	THE STUDENT CODE OF CONDUCT AND LTC’S CURRICULUM GUIDE & STUDENT HANDBOOK ARE AVAILABLE IN ELECTRONIC FORMAT ON THE SRCSD WEBSITE AND ON THE LTC WEBSITE. 
	A PRINTED COPY CAN BE MADE AVAILABLE FROM STUDENT SERVICES. 
	A PRINTED COPY CAN BE MADE AVAILABLE FROM STUDENT SERVICES. 



	ACADEMIC CALENDAR 
	ACADEMIC CALENDAR 
	ACADEMIC CALENDAR 

	Artifact
	Artifact
	CAMPUS LOCATION 
	CAMPUS LOCATION 
	CAMPUS LOCATION 
	Locklin Technical College is located at 5330 Berryhill Road, Milton, Florida. This site is 2.3 miles west of Santa Rosa Medical Center. Accessibility is achieved through two entrances. Our main entrance is accessible via Berryhill Road, with an alternate entrance via Anderson Lane. 


	FACILITIES INFORMATION 
	FACILITIES INFORMATION 
	FACILITIES INFORMATION 
	Locklin Technical College was built in three phases between 1981 and 1994 on 20 acres of land, which is part of a parcel belonging to the Santa Rosa County School District. This parcel houses two additional neighboring schools: Santa Rosa High/ Santa Rosa Adult and Santa Rosa Blended Academy. The LTC complex consists of 14 buildings with over 75,000 square feet of classrooms, laboratories, and mechanical and storage buildings. 

	Artifact
	HISTORY OF THE INSTITUTION 
	HISTORY OF THE INSTITUTION 
	Artifact

	LTC is an innovative career and technical education facility that provides a wide range of opportunities for both adults and high school students in Santa Rosa County, Florida. As the only technical college in Santa Rosa County, we offer a variety of high demand career training programs. All of our programs emphasize the development and implementation of occupational skills designed to meet the current and future needs of business, industry and the community we serve. 
	Between 1979-1980, the Florida legislature appropriated money for a technical center and the Santa Rosa County School Board authorized plans for Phase I of Radford M. Locklin Technical Center on August 28, 1980. Phase I (six buildings) was complete by the spring of 1982. The school was dedicated to Radford M. Locklin, long-serving Superintendent of Schools, in a ceremony on March 6, 1982. 
	In August 1982, both secondary (high school) and post-secondary (adult) students were provided an opportunity for career and technical training with program offerings such as: Secretarial & Word Processing, Accounting with Computers, Health Service Aide, Carpentry, Electrical Wiring, Plumbing, Introduction to Computers and Masonry. Locklin Technical Center’s first program completers received certificates in June of 1983. 
	Phase II was completed in 1989, adding three buildings to the campus. Diversified Cooperative Training (DCT), Industrial Cooperative Education, Occupational Training for Learning Disabled, Power Sewing, Welding, Air Conditioning, Refrigeration & Heating, Word Processing & Machine Transcription, Automated Accounting, Medical Terminology, Child Care, Culinary Arts, and Printing & Graphic Communications were added to the program offerings. 
	1994 brought completion of Phase III, including the construction of two additional buildings and expansion of existing office space. Computer Electronics and Automotive Service Technology programs were added as additional offerings to students. In 2002, the New Media Technology program was added and students began construction of the Russell Center conference facility. The facility opened in 2004 and was made available to the community as a venue for many different occasions. 
	In 2005, as a response to the increased demand for information technology professionals, the Networking and Web Design programs were added as program offerings to students, as well as the opportunity to attain information technology related certifications. In 2010, to meet regional workforce demands, the Pharmacy Technician program was added in response to new state requirements for Certified Pharmacy Technicians. In January 2011, after receiving approval from the Board of Nursing, LTC began its Practical N
	On April 5, 2018, the Santa Rosa County School Board voted unanimously in favor of changing the school’s name to Radford M. Locklin Technical College! 

	Artifact
	ADMISSIONS ELIGIBILITY 
	ADMISSIONS ELIGIBILITY 
	Artifact

	Locklin Technical College accepts applications on a non-discriminatory basis (based on Santa Rosa School Board Policy 2.72, I., pg. 23) from anyone having the interest and ability to benefit from an occupational training program. All applicants must be beyond the compulsory age of attendance (age 16). LTC admits as post-secondary (adult) students those individuals who have completed their secondary school education, or students without a high school diploma or GED® with an ability to benefit from career tra
	First time applicants to LTC are required to complete and submit an application for admission. Minimal requirements for acceptance to all programs include evidence of one of the following: high school diploma, GED®, a home-study certificate or transcript from a home-study program that is equivalent to high school level and is recognized by the student’s home state, or demonstrates an ability to benefit. Ability to Benefit implies that an individual student is able to perform the work required in a program o
	Some admission requirements for certain programs may vary due to occupational completion requirements and licensing regulations. Please refer to each program page for details specific to individual program enrollment. Students with foreign transcripts are responsible for obtaining their own translation/ evaluation which must be completed by an approved outside agency. Students should note that a translation of their foreign transcript alone is not sufficient; their educational records must be evaluated and 
	or post-secondary education in the United States”. 

	CAREER CERTIFICATE PROGRAMS 
	CAREER CERTIFICATE PROGRAMS 
	All programs at LTC are career certificate programs earning Occupational Completion Points (OCPs) as deemed by the Florida Department of Education. Career certificate programs are considered non-degree programs. Upon successful completion of a program of study, a Certificate of Completion will be issued if all requirements have been met. State articulation agreements for college credit are available in program areas aligned to specific industry certifications. Please inquire with the 
	All programs at LTC are career certificate programs earning Occupational Completion Points (OCPs) as deemed by the Florida Department of Education. Career certificate programs are considered non-degree programs. Upon successful completion of a program of study, a Certificate of Completion will be issued if all requirements have been met. State articulation agreements for college credit are available in program areas aligned to specific industry certifications. Please inquire with the 
	Guidance Counselor for more information on current articulation agreements. 


	PROSPECTIVE STUDENTS 
	PROSPECTIVE STUDENTS 
	Prospective students may visit Student Services for program brochures and information about financial assistance. More school and program information may also be obtained at . LTC uses a semester calendar system based on the SRCSD yearly academic calendar. LTC admits students on an open-entry enrollment process throughout the school year based on space availability. A student must be enrolled at LTC for 30 calendar days, with satisfactory attendance, before a Verification of Enrollment form can be provided.
	www.locklintech.com
	www.locklintech.com


	Career Pathways Ability to Benefit: 
	Career Pathways Ability to Benefit: 
	An applicant to any program who has not yet obtained a GED® or who cannot provide proof of graduation may obtain GED® testing information from Student Services. An applicant must be beyond compulsory age of attendance (Age 16) and complete all application and registration requirements for admission. Ability to Benefit implies that an individual student is able to perform the work required in a program of study and that the student will benefit from participation in such program. 
	Students enrolling as an Ability to Benefit (ATB) student may also be eligible to participate in a Career Pathway Program, housed on LTC’s campus, as defined under section 484(d)(2) of the Higher Education Opportunity Act. Career Pathways Programs have been developed and implemented in collaboration with partners in business, workforce development, and economic development to meet the needs of adult students as they strive to advance to higher levels of educational achievement and return to the workforce. 
	Students seeking admission under the Career Pathways ATB option must pass an independently administered Department of Education approved ATB test or successfully complete 225 clock hours applicable towards a post-secondary career certificate. In addition, prior to admission to the post-secondary career certificate program, students must meet with the guidance counselors and Career Pathways Program Managers to review test results or satisfactory progress of clock hours completed to determine acceptance to th



	STEPS TO ENROLL 
	STEPS TO ENROLL 
	1. Complete an Form. : Applicants must provide documentation showing 12 months of Florida residency to be eligible for in-state tuition rates. *Out of state tuition and fees are considerably higher. 
	1. Complete an Form. : Applicants must provide documentation showing 12 months of Florida residency to be eligible for in-state tuition rates. *Out of state tuition and fees are considerably higher. 
	Application 
	Artifact
	NOTE

	2. 
	2. 
	Register for Post-Secondary Readiness (PSR) testing or meet the exemption requirements.  Applicants must pre-register and pay the $20.00 fee for the test in person at least 24 hours in advance. Applicants must provide a valid photo 


	I.D. for scheduling purposes and on the day of testing. PSR test must be attempted within the first 6-weeks of enrollment. 
	I.D. for scheduling purposes and on the day of testing. PSR test must be attempted within the first 6-weeks of enrollment. 

	3. Complete the FAFSA application (include Radford 
	M. Locklin Technical College’s school code number 017198) at . Applicants will either transfer IRS information directly online, or provide an official Tax Return Transcript. Students should allow 5 business days after submitting the application before contacting the Financial Aid office. Self-pay students do not have to complete this step. 
	M. Locklin Technical College’s school code number 017198) at . Applicants will either transfer IRS information directly online, or provide an official Tax Return Transcript. Students should allow 5 business days after submitting the application before contacting the Financial Aid office. Self-pay students do not have to complete this step. 
	www.studentaid.ed.gov
	www.studentaid.ed.gov



	4. 
	4. 
	4. 
	STUDENT SERVICES WILL NOTIFY STUDENT OF ACCEPTANCE. 

	5. 
	5. 
	All official transcripts need to be submitted before registration is completed. 

	6. 
	6. 
	Students age 21 and below must provide proof of required immunizations before registration as required by Fl. Admin Code 64D-3.046 Immunization Requirements: Public and Nonpublic Schools, Grades Preschool, Kindergarten Through 12, and Adult Education Classes. Visit Student Services for more information. 

	7. 
	7. 
	Complete Program Registration Form -there is a $35.00 non-refundable registration fee. All tuition and program fees are due 2 weeks prior to first class. *Please see the current Annual Cost of Attendance for specific program tuition, fees and additional expenses. 


	For information regarding Apprenticeship Program registration process, please see pg. 58. 
	Sect
	Artifact
	POST-SECONDARY READINESS (PSR) 
	EXEMPTION 
	Prospective students showing evidence pursuant to State Board Rule 6A-10.040(8) may be eligible to receive an exemption from taking the PSR test. 
	1. 
	1. 
	1. 
	Students with an Associate's Degree or Higher from an accredited institution. 

	2. 
	2. 
	Students currently serving as an active member of any branch of the United States Armed Services. 

	3. 
	3. 
	Students who entered the 9th grade of a Florida public school during the 2003–2004 school year or beyond and have earned a high school diploma. 

	4. 
	4. 
	Students who show post-secondary readiness through another recognized assessment. 

	5. 
	5. 
	Students with a documented learning disability. 



	Commonly Asked Questions 
	Commonly Asked Questions 
	Commonly Asked Questions 

	May I bring a calculator to the test center? No, a calculator will be What if I need special accommodations due to a disability? If you are an adult provided for you, as appropriate and allowable. with a documented disability who needs special testing accommodations, our Testing Coordinator will work with our Exceptional Student Education 
	How do I obtain test results? Prospective students must meet with the 
	How do I obtain test results? Prospective students must meet with the 
	How do I obtain test results? Prospective students must meet with the 
	department and Student Services team to meet your needs. 


	Testing Coordinator to obtain their test results. Test results will not be provided to you over the phone. A valid photo I.D. must be presented to What if I do not meet the required PSR exit scores? Students who do not receive test results. meet PSR exit scores will be recommended for remediation and retest. 
	Artifact
	Sect
	Artifact
	VERIFYING FLORIDA RESIDENCY 
	In accordance with Florida Statutes, students shall be classified as residents or nonresidents for the purpose of assessing tuition. Residency determination must be documented by the submission of written or electronic verification that includes two or more identifying documents pursuant to Section 1009.21, Florida Statutes. For more information please visit the Official Internet Site of the Florida Legislature (or contact Student Services. Students must also provide official transcripts or documentation of
	Title XLVIII, Section 1009.21) 

	FINANCIAL AID 
	Financial Aid is a source of monetary support consisting of grants, scholarships, and agency sponsorship for those who qualify. Most financial aid is intended to supplement, not replace, the family’s financial resources. 
	FEDERAL PELL GRANT 
	Federal financial aid is awarded based on “need” and provided as a grant by the federal government. When a student applies for federal student aid, the information reported on the Free Application for Federal Student Aid (FAFSA) is used to calculate the Expected Family Contribution (EFC). The EFC is used to determine the student’s eligibility for federal student aid. 




	FINANCIAL INFORMATION 
	FINANCIAL INFORMATION 
	FINANCIAL INFORMATION 
	TUITION & FEES 
	Fees charged for enrollment in programs or courses are established by the Florida Legislature and are in accordance with a schedule adopted by the Santa Rosa County School Board. Fees consist of Tuition, Financial Aid Fee, Capital Improvement Fee, Technology Fee, and Lab Fee. Fees listed in the program guide are for Florida residents. Student Services can assist students with residency verification. Students are required to pay tuition and fees prior to program start date. Students receiving financial aid m
	TUITION & FLORIDA RESIDENCY REQUIREMENTS FOR TUITION PURPOSES 
	Applicants must provide documentation showing 12 consecutive months of Florida residency preceding enrollment to be eligible for in-state tuition rates (see: 1009.21, Florida Statutes (F.S.) and 6A-10.044, Florida Administrative Code (F.A.C.). Tuition for out-of-state students is calculated at higher rates. Please contact Student Services for current out-of-state tuition costs. Staff will review this information and related documentation to verify residency and eligibility for in-state tuition. 
	CANCELLED/CLOSED PROGRAMS 
	All programs are subject to minimum and maximum enrollment requirements. A class may be cancelled if minimum enrollment requirements are not met by the scheduled start date. Every effort will be made to contact students who are already registered. All fees will be refunded. Closed programs are those which have met the maximum enrollment requirements. Maximum enrollment is established based on space availability, equipment and safety reasons. Students are placed on a waiting list for closed programs. 
	METHOD OF PAYMENT 
	Program tuition, fees and additional expenses may be paid with cash, debit card, and most major credit cards (user fee required). Any refund of fees due will be made within 45 days per LTC Refund Policy. LTC is not permitted to cash personal checks. 
	HIGH SCHOOL STUDENTS 
	High school students enrolled in career and technical programs, are not assessed registration and tuition fees. 
	Artifact

	Artifact

	FINANCIAL INFO. CONTINUED 
	FINANCIAL INFO. CONTINUED 
	FINANCIAL INFO. CONTINUED 
	The amount of federal aid the student receives depends on the student’s EFC, cost of attendance, enrollment status, enrollment date, and whether the student attends school for a full academic year (academic year is defined as 900-clock hours and 36-weeks of instruction). It is the student’s responsibility to know and understand the Pell Grant Policies and Procedures for federal student aid and that these policies may differ from classroom policies. 
	FAFSA information and application assistance is available in Student Services. The quickest way to apply is online at . LTC’s school code number 017198 
	www.studentaid.ed.gov
	www.studentaid.ed.gov


	LOAN INFORMATION 
	LTC does not participate in the student loan process. If you are interested in student loans, you can complete an internet search and/or contact your local financial institution (such as a bank or credit union). The type of loans that our students would potentially receive are called private loans, alternative loans, or direct to consumer loans. We do not participate in the Federal Direct Loan or Stafford Loan programs. 
	A student may provide a loan representative with LTC’s school code number 017198, but please inform the representative that we do not certify loans. 
	TYPES OF FINANCIAL AID 
	• 
	• 
	• 
	Agency Referrals 

	• 
	• 
	Bright Futures Scholarship 

	• 
	• 
	Child of Deceased and Disabled Veterans 

	• 
	• 
	Federal Pell Grant 

	• 
	• 
	Fee Waivers 

	• 
	• 
	Florida Prepaid Tuition Plan 

	• 
	• 
	Florida Vocational Rehabilitation Services 

	• 
	• 
	LTC Scholarship 

	• 
	• 
	Veterans’ Educational Benefits 

	• 
	• 
	Other forms of financial aid may be available 


	SATISFACTORY ACADEMIC PROGRESS (SAP) 
	Federal regulations require all Title IV Institutions to have a SAP policy in place to ensure that financial aid students are moving through their program at a reasonable rate and are making adequate progress toward program completion. 
	At the end of each pay period an evaluation will occur to determine if a student is meeting SAP. All financial aid students are evaluated whether they received financial assistance in prior terms or not. The review will occur at the point when the student successfully completes the scheduled clock hours and weeks of instruction for that payment period. 
	Students who attended LTC in the past and re-enroll will be reviewed for SAP on all previously attempted courses and transfer credits regardless of how long ago they attended LTC or whether or not aid was received. The hours will be included in both the hours completed and the hours attempted. 
	A student must successfully complete both the clock hours and weeks of instructional time required for that period in order to be eligible for the next payment. Students not meeting the required standards will receive a financial aid . 
	warning

	SAP is measured in three areas 
	Cumulative Grade Point Average (GPA) 
	Cumulative Grade Point Average (GPA) 
	Cumulative Grade Point Average (GPA) 

	A student must maintain a minimum cumulative grade point average of and maintain an academic standing consistent with LTC’s graduation requirements. 
	2.0 (numeric grade of 70) 


	Pace of Progression/Completion Ratio 
	Pace of Progression/Completion Ratio 
	Pace of Progression/Completion Ratio 

	Students must successfully complete a minimum of 67% of the cumulative hours attempted. The pace of progression is measured by dividing the total number of hours the student has successfully completed (earned) by the total number of hours attempted. 


	Maximum Time Limit 
	Maximum Time Limit 
	Maximum Time Limit 
	Students are required to complete a program of study within the program hours in effect at the time of enrollment. The maximum time limit enrolled in any program shall not exceed 150% of the program length based on calendar time. Federal regulations state that a student in a clock hour program cannot receive aid for hours beyond those in the program. If a student is behind in progress, the program may not be completed on time. Students with excessive absences resulting in the inability to complete their des

	Artifact
	Artifact


	FINANCIAL INFO. CONTINUED 
	FINANCIAL INFO. CONTINUED 
	FINANCIAL INFO. CONTINUED 
	ATTENDANCE POLICY FOR FEDERAL AID 
	LTC strives to teach high standards for job prep and employability skills. Regular attendance is and an integral part of the learning process. Students are expected to be in class daily, be on time and remain in class unless excused or dismissed by the instructor. Clock hours must be attended to count towards disbursement increments. A student must attend/be present to earn a clock hour. 
	mandatory 

	The Financial Aid office will adhere to the policies regarding consecutive and excessive absences as outlined in the Curriculum Guide & Student Handbook. Students dismissed for excessive absences may not be re-enrolled for the remainder of the current school year and will be considered withdrawn for Financial Aid purposes. If withdrawn, a Title IV Return Calculation will be completed and the student may be required to return funds to the Department of Education. . 
	It is the student’s responsibility to review and understand the Financial Aid Policies and Procedures presented at orientation or during enrollment

	DRUG LAW VIOLATION 
	A Federal or state drug conviction can disqualify a student for financial aid funds. For more information please contact the Financial Aid Office. 
	LTC REFUND POLICY 
	LTC has a fair and equitable refund policy for tuition, fees and other institutional charges as follows: 
	1. 
	1. 
	1. 
	Students who voluntarily withdraw within the first ten (10) calendar school days of program enrollment shall be entitled to a refund of tuition and fees. Registration fees are non-refundable. Retention of fees collected in advance for a student who does not enter class shall not exceed $100.00. 

	2. 
	2. 
	Refunds, when due, are made within 45 days: (a) of the last day of attendance if written notification has been provided to the institution by the student, or 


	(b) from the date the institution terminates the student or determines withdrawal by the student, and (c) any student receiving waiver or fee payment after fees have been paid will receive a refund within 45 days of receipt of payment. 
	3. 
	3. 
	3. 
	In the case of unusual or special circumstances (illness, death in family, etc.) that preclude a student’s enrollment, the school principal or designee may honor a request for full or partial refund of fees providing that: (a) the request is made in writing prior to the date that the course would have normally ended, (b) supporting evidence (where appropriate) is provided. 

	4. 
	4. 
	A student is entitled to a full refund of tuition and fees (registration) if a course is cancelled by the school. The refund shall be made within 45 days of the planned start date. 


	VETERANS AFFAIRS 
	Artifact

	MILITARY/VETERANS EDUCATIONAL BENEFITS 
	Thank you for considering Locklin Technical College for your education! LTC appreciates the sacrifices made by members of the armed forces and their families. We are committed to providing excellent service to our Veterans. 
	Artifact
	Active or retired members of our military can access the necessary forms and other information online at , or call 1.888.442.4551. 
	www.vets.gov
	www.vets.gov

	www.benefits.va.gov 
	www.benefits.va.gov 


	VA students should submit a copy of their DD-214 and Certificate of Eligibility to the Financial Aid Office. The Veteran’s Assistance Office requires each school to evaluate prior training and education transcripts to determine if credit can be awarded for previous training and/or experience. Veterans are required to provide official transcripts from all schools attended. The program instructor will evaluate the VA student’s previous training and/or experience. Should credit(s) be accepted, the VA student’s
	Most programs at LTC are approved by the State Approving Agency. VA students are responsible for notifying the VA Certifying Official of any program changes. 
	In accordance with the Veterans Benefits and Transition Act of 2018, a covered student may attend or participate in a course of education, pending VA payment, providing the student submits a certificate of eligibility for entitlement to educational assistance. 
	Please Note: Out-of-state tuition fee waiver may be available for those students eligible for veterans benefits. 
	Attendance Policy for Veteran Students: 
	It is Locklin Technical College’s responsibility to prepare students for the workforce by teaching the skills necessary to be successful employees. Business and industry recognize that the single most important trait for career success is good attendance. The Department of Veterans’ Affairs require that attendance records be maintained, monitored and strictly enforced. 
	As a veteran student, continued certification is contingent upon satisfactory attendance. Attendance is reviewed monthly and students who, for any reason, miss more than 20% of the total scheduled clock hours in a calendar month are considered to be in violation of the attendance policy. 
	Failure to meet the attendance policy will result in the student being placed on Attendance Probation for one 
	(1) month for unsatisfactory attendance. If attendance is satisfactory during this time period, the student will no longer be on probation and benefits will remain active. If a student’s attendance is unsatisfactory at the end of the probation period, VA benefits will be terminated. Satisfactory attendance is defined as compliance with existing school attendance policy and the VA attendance policy. A VA student is allowed one probationary period per term. 
	Artifact
	Satisfactory Progress for VA Students: 
	Veteran students are expected to maintain satisfactory progress within their program. Satisfactory progress is defined as maintaining a grade of 70 or better. 
	Each VA student is expected to complete the program within the number of training hours (clock hours) approved by the Bureau of State Approving Agency for Veterans Training. 

	Artifact

	WITHDRAWAL INFORMATION 
	WITHDRAWAL INFORMATION 
	WITHDRAWAL INFORMATION 
	WITHDRAWAL POLICY 
	Students can voluntarily withdraw from a program. The student should notify Student Services as well as the program instructor. 
	When withdrawing from a program a is completed in Student Services. Student Services will determine the student's withdrawal date. In addition, the following should be completed: 
	Withdrawal Form 

	• 
	• 
	• 
	Settle any financial obligations to the institution. 

	• 
	• 
	Return all school property (student ID, books, tools, or other materials) 

	• 
	• 
	Notify appropriate financial aid personnel. 

	• 
	• 
	Current mailing address and telephone number 


	are on file with Student Services Personal property belonging to a student who withdraws must be claimed no later than the withdrawal date. LTC is not responsible for items left behind.  Students who voluntarily withdraw and request to re-enroll within the same semester are required to pay the program registration fee. 
	Please note: For veteran and veteran dependent benefit purposes, the last day of attendance will be reported to the Veterans Administration. 
	Pell Recipient Withdrawal Policy Upon withdrawal, Pell recipients may funds back to the school for unpaid institutional charges. Pell Grant recipients may also be liable to repay any disbursed financial assistance/funds the school is required to return (as mandated by Federal policy) as the result of withdrawal from a program. Federal regulations state that Financial Aid is awarded under the assumption the recipient will attend school for the payment period or period of enrollment. When a student withdraws 
	owe 
	entire 
	must 
	should 

	RE-ENTRANCE PROCESS 
	If a student decides to re-enroll in a program, he/she should adhere to the following protocol: 
	•Schedule 
	•Schedule 
	•Schedule 
	to meet with the Guidance Counselor, as well as, Financial Aid Counselor (if applicable). 

	•Student 
	•Student 
	should be aware, that space must still be available in the desired program in order to re-enroll. Some programs do not have open entry. 


	ADMINISTRATIVE WITHDRAWAL 
	The decision to administratively withdraw (involuntary withdraw) a student can be made if school officials determine it is in the best interest of the individual student, or the student body at large. Students may also be administratively withdrawn from a program for any of the following reasons: 
	•Failure 
	•Failure 
	•Failure 
	to pay fees. 

	•Lack 
	•Lack 
	of adequate progress as reported by the instructor and as determined by Student Services. 

	•Disciplinary 
	•Disciplinary 
	action held in accordance with the policies set forth in the LTC Curriculum Guide & Student Handbook. See Student Rights, Discipline and School Intervention Team procedures. 

	•Failure 
	•Failure 
	to adhere to respective program safety rules/guidelines. 

	•Attendance 
	•Attendance 
	Withdrawals may be made if a student is in violation of the Attendance Policy. It is the student’s responsibility to fully understand the impact of absences on program success, as well as the disbursement of financial aid and VA benefits. 

	•Falsification 
	•Falsification 
	of Information at any time during the application or registration process can result in an automatic administrative withdrawal. These processes require the student to identify any relevant facts related to misconduct at any other educational institution resulting in disciplinary actions or charges from violation of the law which resulted in: probation, community service, a jail sentence, revocation or suspension of driver’s license. 


	REINSTATEMENT FROM ADMINISTRATIVE WITHDRAWAL 
	Students who have been administratively withdrawn may not re-enroll at LTC for the remainder of the school year in which withdrawal took place. All reinstatements from administrative withdrawals for disciplinary or campus safety reasons require administrative review and approval. Students may request School Intervention Team review in lieu of administrative review when requesting reinstatement or readmission. 
	-


	Artifact
	Artifact

	GRADING SYSTEM 
	GRADING SYSTEM 
	GRADING SYSTEM 
	Letter Grade 
	Letter Grade 
	Letter Grade 
	Numerical Grade 

	A 
	A 
	90% -100% 

	B 
	B 
	80% -89% 

	C 
	C 
	70% -79% 

	D 
	D 
	60% -69% 

	F 
	F 
	0% -59% 


	GRADES 
	Adult students are enrolled at various times within each semester in clock hour courses as part of a program of study. Course lengths vary within each program. 
	Students are encouraged to track their progress by accessing their grades using the online gradebook portal provided by the District. Students should also utilize their Program Schedule listing each course along with the corresponding Occupational Completion Point (OCP), the entry and exit dates, and the number of days required to complete each course. 
	Students must demonstrate satisfactory progress and earn a grade of 70% or higher in each course to receive the corresponding OCP throughout enrollment in a program. Students who have not made satisfactory academic progress within a course will receive an unsatisfactory grade and may receive counseling to determine a plan for improvement. The student may have the option of selecting another program if space is available, or may be administratively withdrawn per SAP policy. 
	OCP(s) are not awarded for course completion if the course grade is less than 70%. Program completion is achieved after students have earned all program OCP’s and have met the required Post-Secondary Readiness test scores (if required) or received an exemption. 


	ACADEMIC POLICIES 
	ACADEMIC POLICIES 
	ACADEMIC POLICIES 

	Artifact
	AWARDING CERTIFICATES OF COMPLETION 
	AWARDING CERTIFICATES OF COMPLETION 
	A certificate of completion is awarded when a student successfully completes a program of study as defined by the grading policy. Certificate requests must be made through Student 
	Services 
	Services 
	Services 
	with 
	the 
	Career 
	Specialist. 
	Exit 

	interviews 
	interviews 
	will 
	be 
	conducted 
	during 
	the 

	certificate request process. 
	certificate request process. 


	Attendance Policies: 
	It is LTC’s responsibility to prepare our students for the workforce by teaching them the skills necessary to be successful employees. Business and industry recognize that the single most important trait for career success is good attendance. The attendance policies are the minimum acceptable standard to be successful in all certificate programs at LTC. 
	Instructors and counselors may offer interventions and/or strategies where attendance is affecting the educational progress of the student. Students who register for a class, yet fail to attend within the first 5 days of the enrollment period, will be withdrawn. 
	Students may be withdrawn after missing 6 consecutive 
	days or exhibiting a pattern of absences. Additional days may be allowed for: court appearance, death in the family, illness or hospitalization; the duration of jury duty will be exempt when official documentation is provided. If the student is unable to present documentation before the absence occurs then they must present appropriate documentation within 3-days of the absence to Student Services before re-entering class. 
	Absences or lack of progress WILL NOT EXTEND a student’s enrollment period in a course. It will, however, impact a student making adequate progress, earning OCPs and eligibility of continuation in the program. 
	More stringent attendance policies exist for students enrolled in licensure programs. See program syllabus. 
	Note that attendance policies for VA students are different. Please refer to the section on Veterans Education for VA specific policies. 
	STATEWIDE ARTICULATION; INDUSTRY CERTIFICATION TO AAS/AS DEGREE 
	Upon meeting eligibility requirements, including the attainment of an aligned industry credential, students may be awarded credits toward an Associates Degree by the Florida College System. 
	Students should contact Student Services for more information or reference current state articulation agreements at: . 
	http://www.fldoe.org
	http://www.fldoe.org


	ADDITIONAL HOURS CREDIT 
	Students entering Career & Technical Education certificate programs may be eligible to receive additional hours credit within their program of choice. Additional hours credit will allow students to accelerate the instructional process by applying past experiences toward competencies taught in the program. Additional hours credit may be granted for appropriate course work from accredited educational institutions and/or verified significant life experiences such as work, volunteer work, military service, or s
	TRANSFER STUDENT/CREDIT POLICIES 
	Students transferring from a public institution or a non-public institution must submit a transcript to Student Services upon initial application to LTC. The Florida State Board of Education Rule 6A
	-

	10.024 clearly defines the articulation of credit between and among universities, Florida colleges, and school districts. Students transferring among post-secondary institutions that are fully accredited by a regional or national accrediting agency recognized by the United States Department of Education and that participate in the statewide course numbering system, shall be awarded credit for courses satisfactorily completed at the previous participating institution. The award of credit may be limited to co

	ACADEMIC POLICIES CONT. STUDENT RECORDS REQUEST 
	Artifact
	Requests for student records should be made through the Student Services office. All requests must be submitted with proof of identity. Requests will be processed within 10 school calendar days. A charge of $0.10 per single sided page will be charged. School records must be picked up in person at Student Services. Any requests for mailed copies of student records will incur the cost of registered mail and must be paid in advance. 
	TRANSFERRING PROGRAMS 
	Students requesting to transfer from the program they are currently enrolled in to another program (provided space is available in the desired program) must do so through Student Services. All requests require Student Services’ approval. Requests to transfer programs may only be approved ONCE during the academic school year. 
	INTERNSHIP & CLINICAL ROTATIONS 
	INTERNSHIP & CLINICAL ROTATIONS 
	Internships are structured learning activities aligned to specific objectives and competencies within the program of study. Internships are conducted in a supervised work setting external to the institution. Placement is based on worksite availability, worksite affiliation requirements and student performance in the program of study. 
	In order to request an internship, students must be recommended by their instructor. Students should complete and submit an Application to Intern to the Internship Coordinator. This application will be reviewed by the Internship Committee. After review, students will be notified if they have been approved for an internship. Internship placement is also based on worksite availability. Total internship hours vary by program and are determined by the program instructor, the Career Specialist and the worksite s
	All student worksite internships and clinical rotations for nursing programs will operate under the policies of Locklin Technical College, approved affiliation 
	agreements between the worksite and the SRCSD, program of study specific policies and applicable program related licensing board and accreditation rules and regulations. 
	agreements between the worksite and the SRCSD, program of study specific policies and applicable program related licensing board and accreditation rules and regulations. 
	For all nursing programs, the affiliated worksite under Florida Statute Chapter 435.07(3); is required and retains the right to review and approve all program applications including background checks for both potential applicants and current program students requesting permission to work under their operational license with the Board of Nursing to ensure compliance with all regulations and standards of care set forth by the Board of Nursing. 
	All communication related to student internship and clinical hours must be addressed to student services. At no time will the student be allowed to address any concerns or grievances directly to the worksite. Any attempt to address the worksite, the facility or its agents directly will result in immediate removal from the worksite. Student grievances related to internship and clinical hours for the nursing program will follow the policies and procedures outlined under Complaints and Grievance procedures for
	Artifact
	TEXTBOOKS/TOOLS 
	Instructors will provide a list of tools, books, and other items required for each program upon enrollment. All adult students will be required to purchase their books and supplies. Adult students may purchase their text books through the LTC Bookstore on campus, most local book stores, or through the Internet. Financial Aid students may give the Financial Aid Counselor authorization to defer textbook charges to their Pell Grant. 
	Please see the Financial Aid Counselor for deferment options. 


	Artifact


	ACADEMIC POLICIES CONT. 
	ACADEMIC POLICIES CONT. 
	ACADEMIC POLICIES CONT. 
	LIVE WORK 
	LTC students have the opportunity to participate in Live Work opportunities in some programs. Live work services are performed by students under the instructor’s supervision and are NOT guaranteed. All parts, supplies, and materials, are the sole responsibility of the service recipient. Live work forms may be obtained from the main office. 

	Artifact
	STUDENT LEAVE OF ABSENCE 
	STUDENT LEAVE OF ABSENCE 
	A Leave of Absence (LOA) is a temporary interruption in a student’s program of study. LOA refers to the specific time period when a student is not in attendance for a planned period of time (prior to the absence). The student must exhibit satisfactory academic progress and attendance prior to the LOA. To request a LOA, the student must submit the request in writing including a detailed description explaining the reason for the LOA. The request must be signed and dated by the student. If the LOA exceeds 5 sc
	There must be a reasonable expectation that the student will return from the LOA. If withdrawn, the student may re-enroll at any time provided space is available in the program. Upon re-enrollment, the student will be required to pay the registration fee. 
	A student returning from an approved LOA will resume training at the same point in their program curriculum. Placement in the program is not guaranteed if a student fails to return from a LOA at the designated time. This policy may not be approved for Financial Aid and Veteran Students. Please see the Financial Aid Counselor in Student Services. 
	Students requesting a leave of absence related to COVID-19 should contact Student Services for information related to the COVID-19 Leave of Absence Policy. 
	CHEATING AND/OR PLAGIARISM 
	Any acts of cheating or plagiarism will be reviewed by LTC administration and the School Intervention Team. Recommendations for continued enrollment or administrative withdrawal from the program will be made by the School Intervention Team. Students recommended for administrative withdrawal will not be allowed to enroll in a program of study until the following school year. Students must self identify on the full disclosure form during registration, any previous administrative withdrawals, scholastic discip
	STUDENT RIGHTS 
	Artifact

	STUDENT RIGHTS AND RESPONSIBILITIES 
	The intent of the Student Rights and Responsibilities section is to summarize the broad principles of student rights. With each right comes a responsibility in a free and democratic society. The rights and responsibilities defined are basic and reflect the most recent court decisions on students' rights. 
	Assembly 
	1. 
	1. 
	1. 
	Students have a right to meet in accordance with district rules and scheduled use of facilities. 

	2.
	2.
	 Students have a responsibility to: 


	a. 
	a. 
	a. 
	conduct themselves and their activities consistently with the educational objectives of the school. 

	b. 
	b. 
	refrain from disrupting the educational process. 

	c. 
	c. 
	not endanger the health, safety, or welfare of other students. 


	Attendance 
	Attendance 
	1. Students have a right to: 
	a. 
	a. 
	a. 
	be informed of school rules and policies regarding absenteeism and tardiness. 

	b. 
	b. 
	make-up class work within a reasonable length of time. 


	2. Students have a responsibility to: 
	a.
	a.
	a.
	 attend classes daily and on time. 

	b. 
	b. 
	provide appropriate explanation of absences as requested. 

	c. 
	c. 
	request make-up assignments immediately upon returning to school. 

	d.
	d.
	 abide by school rules and regulations. 



	Due Process 
	Due Process 
	Students have a right to be provided due process in all instances involving disciplinary action. For further information see “Due Process” Policy. 
	Free Speech and Publications 
	1. Students have a right to: 
	a. 
	a. 
	a. 
	express their viewpoints in an appropriate manner. 

	b. 
	b. 
	print and distribute publications within the guidelines agreed upon by the students and administrators. 


	2. Students have the responsibility to: 
	a. 
	a. 
	a. 
	recognize the rights of others by expressing themselves in a manner which does not interfere with the orderly process of education, violate school rules, or infringe on the rights of others. 

	b. 
	b. 
	observe guidelines agreed upon by students and administrators. 

	c.
	c.
	 follow rules of responsible journalism. 



	Participation in School 
	Participation in School 
	1. 
	1. 
	1. 
	Students have a right to participate in school. 

	2. 
	2. 
	Students have a responsibility to abide by school rules and regulations. 


	Privacy 
	1. Students have a right to: 
	a. 
	a. 
	a. 
	privacy in their personal possession unless there is reasonable suspicion to believe the material is prohibited by law, disruptive to the educational process, or a violation of School Board Policy. 

	b. 
	b. 
	prior notification of any general search of lockers or personal property except in emergency situations. 


	2. Students have a responsibility to: 
	a. 
	a. 
	a. 
	not carry or conceal any such material prohibited by law or a violation of School Board Policy or that would detract from the educational process. 

	b. 
	b. 
	accept the consequences for the contents stored within their lockers or personal property. 


	Respect for Persons and Property 
	1. Students have a right to: 
	a. 
	a. 
	a. 
	receive respect for their persons and property from other students and school personnel in the school setting. 

	b. 
	b. 
	expect school property to be clean and well maintained. 


	2. Students have a responsibility to: 
	a. 
	a. 
	a. 
	respect the persons and property of other students and school personnel. 

	b.
	b.
	 take care of the property of the school system. 


	Right to Learn 
	1. Students have a right to: 
	a. 
	a. 
	a. 
	a positive learning climate free of disruption. 

	b. 
	b. 
	information on how grades are determined. 


	2. Students with an Individual Education Plan (IEP): 
	a. In accordance with IDEA and its provisions embedded in provisions of a Free and Appropriate Education (FAPE), a student with an active TIEP has the right to attend school through the end of the school year the student turns twenty-to (22). The option and placement will be based on the student’s diploma designation and the decision of the TIEP team. 
	3. Students have a responsibility to: 
	a. 
	a. 
	a. 
	utilize the educational experiences made available to them. 

	b. 
	b. 
	provide assistance to improve the educational experiences. 





	STUDENT RIGHTS CONT. 
	STUDENT RIGHTS CONT. 
	STUDENT RIGHTS CONT. 
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	STUDENT RIGHTS AND RESPONSIBILITIES CONT. 
	Rules of Conduct 
	Rules of Conduct 
	1. Students have a right to: 
	a. 
	a. 
	a. 
	a copy of clearly defined rules of student conduct. 

	b. 
	b. 
	expect the rules to be enforced without discrimination. 


	2. Students have a responsibility to know and observe school rules and regulations which govern their conduct. 
	NON-DISCRIMINATION 
	*Santa Rosa School Board Policy 2.72, I. 
	(A.) No person shall, on the basis of race, color, religion, gender, age, marital status, sexual orientation, pregnancy, disability, political or religious beliefs, national or ethnic origin, or genetic information, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any education program or activity, or in any employment conditions or practices conducted by this School District, except as provided by law. 
	(B.) The School Board shall comply with all state and federal laws, which prohibit discrimination on the basis of race, color, religion, gender, age, marital status, sexual orientation, pregnancy, disability, political or religious beliefs, national or ethnic origin, or genetic information, and are designed to protect the civil rights of applicants, employees, and /or students, or other persons or organizations protected by applicable law. 
	(C.) The School Board shall admit students to District schools, programs, and classes without regard of race, color, religion, gender, age, marital status, sexual orientation, pregnancy, disability, political or religious beliefs, national or ethnic origin, or genetic information. 
	The following person has been designated to handle inquiries regarding the non-discrimination policies: 
	Equal Educational Opportunity Officer Asst. Supt. for Curriculum, Instruction & Assessment The Douglas A. Dillon Administrative Complex 6032 Highway 90, Milton, FL 32570 (850) 983-5040 Santa Rosa County School Board Policy-Chpt. 2.00, 2.70 
	The School Board complies with the Americans with Disabilities Act of 1990 (ADA) making it unlawful to discriminate against a qualified individual with a disability who can perform the essential functions of his or her job with reasonable accommodations. Complaint procedures aligned in School Board Policy 2.70, are available to anyone alleging unlawful discrimination. 

	Disability Services 
	Disability Services 
	As an Equal Access/Equal Opportunity Institution, LTC assures students with disabilities equal access to all programs, activities, and services, as described in sections 504 and 508 of the Rehabilitation Act of 1973 and in compliance with the Americans with Disabilities Act Amendments Act of 2008, (ADAAA). Specialized services and counseling are provided by trained Exceptional Student Education staff. 


	STUDENT WITH DISABILITIES 
	STUDENT WITH DISABILITIES 
	STUDENT WITH DISABILITIES 
	Prior to or after admission to Locklin Technical College, students with a documented disability or disabilities are encouraged to self-identify to request services if needed. Reasonable accommodations may be made based on the needs of the individual student. Additional resources may be available for students with disabilities through Vocational Rehabilitation. 
	FERPA-STUDENT RECORDS 
	Student records are confidential. Parents, guardians spouses and any other designated individual of students who are 18 years of age or older, must have the students’ written permission to inspect and review all official records (Refer to page 22). Parents/ guardians of students 17 years of age or younger may review their child’s records upon request. Additional information on the Family Educational Rights and Privacy Act (FERPA) is available in the Office of Student Services and in the Student Rights secti

	Artifact


	STUDENT RIGHTS CONT. 
	STUDENT RIGHTS CONT. 
	STUDENT RIGHTS CONT. 

	FERPA NOTITIFICATION -Family Educational Rights & Privacy Act (FERPA) Notification Student Records 
	FERPA NOTITIFICATION -Family Educational Rights & Privacy Act (FERPA) Notification Student Records 
	FERPA NOTITIFICATION -Family Educational Rights & Privacy Act (FERPA) Notification Student Records 
	-

	The Family Educational Rights and Privacy Act is a federal law that protects the accuracy and privacy of students’ education records. Student records are confidential. Parents, guardians, and spouses of students who are 18 years of age or older must have the student’s written permission to inspect and review any and all official records. Parents/ guardians of students 17 years of age or younger may review their child’s records upon request. 
	The Family Educational Rights and Privacy Act (FERPA), Florida Statues (F.S.) 1002.22 and 10022.221 affords parents, guardians or eligible students certain rights with respect to student education records. An “eligible student” means a student who has reached the age of 18 or who is attending a postsecondary institution at any age. Once a student becomes an “eligible student,” the rights afforded his or her parents under FERPA transfer to that student. For additional information, please visit the 
	-

	Family Policy Compliance Office (FPCO) site link at: . Paper copy available upon request. 
	www.ed.gov/policy/gen/guid/fpco
	www.ed.gov/policy/gen/guid/fpco


	DISCIPLINE HIERARCHY OF CONSEQUENCES 
	The ultimate goal of LTC is to train students in a “world of work atmosphere” to enhance the student’s potential for securing employment and/or to continue their education. It is the responsibility of the administration, faculty and staff to instill in our students acceptable behavior to co-exist with co-workers and employers. 
	Consequences available to school administration, but not limited to if needed to deal with unacceptable student behavior are as follows: 
	• 
	• 
	• 
	Student Conference 

	• 
	• 
	School Intervention Team review (adult students) 

	• 
	• 
	Parent Conference (high school students) 

	• 
	• 
	Work Detail Assignment (high school students) 

	• 
	• 
	In School Suspension (ISS) (*high school students) 

	• 
	• 
	Out of School Suspension (OSS) (high school students) 

	• 
	• 
	Administrative Withdrawal (adult students) 


	Some disciplinary actions due to egregious acts will be considered zero-tolerance and will result in an immediate Administrative Withdrawal. Examples include but are not limited to: 
	• 
	• 
	• 
	Threats of school violence 

	• 
	• 
	Acts of violence 

	• 
	• 
	Drug/alcohol possession or being under the influence 

	• 
	• 
	Theft 

	• 
	• 
	Any acts which are deemed a safety or security 


	risk for faculty/staff, students or campus *In-school suspension (ISS) or detention is not an option at LTC for high school students. High school students can be assigned ISS at their home high school if space is available. If not, OSS may be assigned. 
	Appropriate action will be taken for disciplinary problems and may involve contacting the Santa Rosa County Sheriff's Department. 
	DUE PROCESS 
	Due process in education requires that a student is given notice of what allegation is being made against him/her and that the student is given an opportunity to be heard regarding the allegations. The initial due process is usually at the school where the incident occurred. The Principal or his/her designee provides the student with information regarding the incident and the student is provided with the opportunity to respond. After considering the student’s response, the Principal makes a decision on disc
	Artifact

	Artifact


	STUDENT RIGHTS CONT. 
	STUDENT RIGHTS CONT. 
	STUDENT RIGHTS CONT. 

	Artifact
	SCHOOL INTERVENTION TEAM PROCEDURES 
	SCHOOL INTERVENTION TEAM PROCEDURES 

	ADULT STUDENT DISCIPLINE 
	ADULT STUDENT DISCIPLINE 
	ADULT STUDENT DISCIPLINE 
	Individuals governed by this process are students 16 years of age and older, who no longer participates in the secondary educational system. 
	In addition to the process below, Administration reserves the right to remove any student from the program and/or campus at any time when doing so would restore a safe, productive and orderly learning environment. 
	Informal Discipline Process 
	Informal Discipline Process 
	Informal Discipline Process 

	LTC’s Informal Discipline Process begins with a verbal or written warning and classroom discipline by the Instructor. Depending on the seriousness of the infraction, a referral to school Administration or designee may be warranted. Some infractions may be egregious enough to be escalated to the Formal Process. 


	Formal Discipline Process 
	Formal Discipline Process 
	Formal Discipline Process 
	Formal Discipline Process 

	If an infraction has reached this level of correction, the student will meet with Administration or designee and may be temporarily removed from the program and/or campus until the SIT (School Intervention Team) can review the allegations. 
	Order of events: 
	1. 
	1. 
	1. 
	Notification of discipline issue (written referral, email, phone call, etc.)* 

	2. 
	2. 
	Student will meet with Administration or designee 

	3. 
	3. 
	All parties involved must offer a written statement of events within one business day** 

	4. 
	4. 
	Administration will investigate the allegations and may choose to take additional statements from witnesses. 

	5. 
	5. 
	The SIT will meet to review all statements (the instructor and student will be invited to the meeting to represent themselves and share additional information). 

	6. 
	6. 
	The SIT will render a final decision in writing to Administration and the student. 


	Removal from class will result in unexcused absences. (Attendance Policies-LTC Curriculum Guide and Student Handbook). If the recommendations is to withdraw the student, Administration will notify the student in writing that they have been administratively withdrawn from the program. 
	*Good faith attempt must be made immediately to contact parent/guardian, students under 18, by telephone. 
	**Any notice of time delay in the process must be supplied in writing and/or email to all parties involved. The SIT will meet within five business days to review documentation. It is the goal of the SIT to bring all discipline issues to a close within 5 business days. 
	Artifact

	Artifact



	STUDENT RIGHTS CONT. 
	STUDENT RIGHTS CONT. 
	STUDENT RIGHTS CONT. 
	COMPLAINT/GRIEVANCE PROCEDURE 
	HIGH SCHOOL RELATED PROBLEMS NOT CONNECTED TO EXPULSION AND ADULT ADA GRIEVANCES 
	HIGH SCHOOL RELATED PROBLEMS NOT CONNECTED TO EXPULSION AND ADULT ADA GRIEVANCES 
	A student or parent/guardian on behalf of their minor child shall have the opportunity to question and register a complaint/grievance regarding a decision made by any school employee. The opportunity to question includes decisions perceived by the student to be discriminatory on the basis of race, color, religion, gender, age, marital status, disability, political or religious beliefs, national or ethnic origin, genetic information or social and family background, regarding any phase of educational programs
	A. Informal: If the student wishes to question a decision of any school employee, the student shall first request an appointment to discuss the issue with the employee concerned and/or a school site administrator at a time other than regular class time. The appointment shall be requested within 60 calendar days of the incident of concern. 
	B. Formal: If the student is not satisfied after discussing the issue with the employee and/or school site administrator, the student may submit an appeal in writing to the Principal of the school or the Assistant Superintendent of Curriculum and Instruction to review the matter. Such an appeal shall be submitted within 10 calendar days of the informal step described above. 
	1. The Principal or Assistant Superintendent of Curriculum and Instruction shall investigate the problem and shall render a decision. Such investigation may include interviews with the student, at which the student may have parents/ guardians or representation present. The decision shall be given to the student in writing within 10 calendar days of the written notice of appeal. 
	2. 
	2. 
	2. 
	If the student is not satisfied with the decision of the Principal or Assistant Superintendent of Curriculum and Instruction, the student may appeal the decision in writing to the Superintendent within 5 school days of the 

	3. 
	3. 
	If the student is not satisfied with the decision of the Superintendent within 5 school days of the decision the student must notify the Superintendent of a request of an appeal hearing before the School Board. Scheduling of a hearing before the School Board will be in compliance with applicable School Board policies. 


	decision. The Superintendent 
	decision. The Superintendent 
	decision. The Superintendent 
	or 
	designee 

	must 
	must 
	respond 
	in 
	writing 
	within 
	5 
	school 

	days of receipt of the appeal. 
	days of receipt of the appeal. 


	C. Further Possible Appeals: If the individual filing the complaint is not satisfied with the decision of the School Board, a complaint may be filed with the Florida Department of Education. In addition, complaints alleging discrimination under the ADA, Section 504, or Title IX may be filed with the Office of Civil Rights, U.S. Department of Education, within 180 days of the alleged discrimination. 
	No student shall be retaliated against in any manner for filing a complaint/grievance regarding conduct which is believed to be in violation of district and/or school policy or for participating in an investigation of a possible violation of district and/or school policy. Confidentiality will be ensured to the greatest extent possible. 
	D. Council on Occupational Education, 
	7840 Roswell Road, Building 300, Suite 325, Atlanta, GA 30350, 770.396.3898 or at 
	www.council.org 
	www.council.org 
	www.council.org 
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	STUDENT RIGHTS CONT. COMPLAINT/GRIEVANCE PROCEDURE 
	Artifact


	FOR POST-SECONDARY ADULT STUDENTS 
	FOR POST-SECONDARY ADULT STUDENTS 
	A student shall have the opportunity to question and register a complaint/grievance regarding a decision made by any school employee. This procedure may be used to file a complaint or grievance concerning the discipline of post-secondary students at LTC. It is the aim of these procedures to settle a complaint/grievance at the lowest possible level. The following procedures shall be used to submit a complaint/grievance. 
	-

	A. Informal: If the student wishes to question a decision of any school employee, the student shall first request an appointment to discuss the issue with the employee concerned and/or a school site administrator at a time other than regular class time. The appointment shall be requested within 60 calendar days of the incident of concern. 
	B. Formal: If the student is not satisfied after discussing the issue with the employee or the school site administrator, or disagrees with the SIT (School Intervention Team); the student may submit an appeal in writing to the Director of Workforce Education to review the matter. Such an appeal shall be submitted within 10 calendar days of the informal step described above. 
	1. 
	1. 
	1. 
	The Director of Workforce Education shall investigate the problem and shall render a decision. Such investigation may include interviews with the student, the faculty and/or the Principal. The decision shall be given to the student in writing within 10 calendar days of the written notice of appeal. 

	2. 
	2. 
	If the student is not satisfied with the decision of the Director of Workforce Education, the student may appeal the decision in writing to the Superintendent within 5 school days of the decision. The Superintendent or designee must respond in writing within 5 school days of receipt of the appeal. 

	3. 
	3. 
	If the student is not satisfied with the decision of the Superintendent within 5 school days of the decision the student must notify the Superintendent of a request of an appeal hearing before the School Board. Scheduling of a hearing before the School Board will be in compliance with applicable School Board policies. 


	C. Further Possible Appeals: If the individual filing the complaint is not satisfied with the decision of the School Board, a complaint may be filed with the Council on Occupational Education, 
	7840 Roswell Road, Building 300, Suite 325, Atlanta, GA 30350, 770.396.3898, or at . 
	www.council.org
	www.council.org
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	No student shall be retaliated against in any manner for filing a complaint/grievance regarding conduct which is believed to be in violation of district and/or school policy or for participating in investigation of a possible violation of district and/or school policy. Confidentiality will be ensured to the greatest extent possible. 



	SAFETY & SECURITY POLICIES 
	SAFETY & SECURITY POLICIES 
	SAFETY & SECURITY POLICIES 
	SAFETY RULES -A safety agreement form should be signed and submitted to the instructor. High school studentsmustobtaintheirparent/guardian'ssignatureson thisagreement.
	STUDENTS MAY NOT BEGIN WORK IN 

	AGREEMENT FORM AND SAFETY INSTRUCTION ARE COMPLETED AND SUBMITTED TO THE INSTRUCTOR WITH A PASSING GRADE. 
	ANY SHOP OR LAB UNTIL THE SHOP/LAB SAFETY 

	REPORTING OF ACCIDENT/INCIDENT 
	All student accidents/incidents should be reported to the Instructor immediately. Visitors should report accidents/incidents to Administration in Building 1. All accidents/incidents should be reported to Administration immediately. Call 911 immediately for serious injuries and notify Administration. 
	WEAPONS 
	A. In accordance with the Gun-Free Act of 1994, a part of Public Law 103-382, a student who brings a weapon as defined in this policy to school or any setting associated with a school function is to be expelled from school for a period of not less than 1 full year (12 months). In addition, school officials shall be required to refer all such incidents to the criminal justice or juvenile delinquency system. 
	B. In reference to this Act, a weapon is defined to include: 
	1. 
	1. 
	1. 
	Any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an explosive or other propellant if the device using the other propellant has a barrel with a bore of more than one-half inch in diameter, 

	2. 
	2. 
	The frame or receiver of any weapon described above, 

	3. 
	3. 
	Any firearm muffler or firearm silencer, 

	4. 
	4. 
	Any explosive, incendiary, or poison gas bomb; grenade; rocket having a propellant charge of more than 4 ounces; missile having an explosive or incendiary charge of more than one-quarter ounce; mine; or similar device or, 

	5. 
	5. 
	Any combination of parts either designed or intended for use in converting any device into any destructive device described in items 1 or 4 above. 


	C. The weapons definition used by Santa Rosa County school district is more inclusive than the definition referenced in Public Law 103-382, as is Florida Statute 790.001. 
	HARASSMENT 
	It is the policy of the Santa Rosa County District School Board that each student be allowed to receive equal educational opportunities in an environment free from any form of malicious or sexual harassment as prohibited by state and federal statutes. Students found to be in violation of the Board's policy on harassment may be subject to disciplinary action up to and including expulsion and may also be subject to criminal penalties. 
	the Harassment section located in the Santa Rosa located on the SRCSD website. 
	More specific information regarding harassment and procedures for reporting are provided under 
	County District Schools Code of Student Conduct 

	INVESTIGATION 
	The School District shall immediately investigate and attempt to resolve reports of alleged unlawful discrimination and harassment In determining whether the alleged conduct constitutes unlawful discrimination or harassment, the totality of circumstances, the nature of the discrimination or harassment, and the context in which the alleged incident occurred will be considered. The Superintendent shall take and/or recommend to the School Board immediate and appropriate action. More specific information regard
	Artifact
	located on the SRCSD website

	A student who has knowledge of and fails to report to a person in authority, the plans or actions of another person that might result or has resulted in harm to a person or damage to property could face disciplinary action. In addition, students applying or registering in any program of study may be denied admission to, or continued enrollment in the college, for the falsification of their application or registration forms. Administration reserves the right to deny a student’s application or registration to
	Santa Rosa Speak Out 
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	SAFETY & SECURITY POLICIES CONT. 
	SAFETY & SECURITY POLICIES CONT. 
	SAFETY & SECURITY POLICIES CONT. 
	EMERGENCY CANCELLATION OF SCHOOL 
	On rare occasions, the Superintendent of Schools determines that severe weather and/or hazardous conditions make it necessary to temporarily cancel school. When school is cancelled, the announcement will be made through the news media and other school-based resources. School days that are subject to this action may be made up in accordance with the Santa Rosa County School Board Approved Calendar. 
	EVACUATION DRILLS 
	Evacuation Drills are held at least once each month for the purpose of orienting students, faculty, and staff to the proper procedures to follow in the event of an emergency. Evacuation routes are posted in each classroom. Students are to familiarize themselves with the route to follow in case of an emergency. If the fire alarm sounds, students and staff are to evacuate immediately. It should be assumed that an emergency exists unless informed otherwise over the public address system. 
	Depending on the circumstances, the staff will utilize the intercom system, the district call out system, the emergency radio, cell phones and/or the electronic notification app to initiate emergency procedures for immediate threats and dangerous situations. 
	P
	Figure

	JEANNE CLERY DISCLOSURE OF CAMPUS SECURITY POLICY AND CAMPUS CRIME STATISTICS ACT 
	The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, otherwise known as the Clery Act, is a federal law that requires institutions of higher education to provide current and prospective students and employees, the public, and the Department of Education with crime statistics and information about campus crime prevention and policies. A crime log documenting criminal incidents/alleged criminal 
	incidents 
	incidents 
	incidents 
	and 
	applicable 
	safety 
	procedures 
	is 

	available 
	available 
	in 
	Building 
	1/Administration. 
	LTC 

	publishes 
	publishes 
	a 
	Student 
	Brochure, 
	available 
	at 


	, to comply with the requirements of the Clery Act. This brochure contains policy statements and crime statistics for the school. The policy statement addresses the school’s policies, procedures, and programs concerning safety and security, for example, policies for responding to emergency situations and sexual offenders (FL Department of Law Enforcement, Sexual Offenders & Predators search: ). Paper copies of the Student Brochure are available through student services upon request. 
	www.locklintech.com
	www.locklintech.com

	https://offender.fdle.state.fl.us/offender/sops/home.jsf
	https://offender.fdle.state.fl.us/offender/sops/home.jsf


	CAMPUS POLICIES STUDENT CONDUCT 

	Artifact
	All students are expected to understand and adhere to the rules and regulations as set forth in this curriculum guide and student handbook, as well as, the District Student Code of Conduct. LTC prioritizes the safety of all students and strives to ensure that each student benefits from the learning opportunities while on our campus. Our philosophy is that no student shall be allowed to interfere with another student’s right to learn, nor an instructor’s right to teach. Civility is expected from all who enga
	All students are expected to understand and adhere to the rules and regulations as set forth in this curriculum guide and student handbook, as well as, the District Student Code of Conduct. LTC prioritizes the safety of all students and strives to ensure that each student benefits from the learning opportunities while on our campus. Our philosophy is that no student shall be allowed to interfere with another student’s right to learn, nor an instructor’s right to teach. Civility is expected from all who enga
	Some discipline problems may result in an arrest and charges being filed by law enforcement. In complying with law, the Santa Rosa County School Board defines zero-tolerance to mean certain kinds of misconduct will always lead to disciplinary consequence. Any and all threats are zero tolerance infractions. For some discipline infractions, school officials have discretion as to the discipline and penalties, for others, the school board has mandatory penalties. There are some infractions that require the scho
	There may be instances of misconduct that arise, which will not be detailed in this document or the District’s Student Code of Conduct. Decisions, regarding the consequences in such cases will be made based on the details of the information gathered in the investigation of the incident and the severity and seriousness of the misconduct. 
	DRUGS 
	The possession, receipt, use, being under the influence of, cultivation, transportation, sale, purchase, or negotiation for the sale or distribution of any controlled (F.S. 893) or unlawful substance (including “spice” and other synthetic substances); possession or use of an inhalant or any substance represented as drugs (such as designer drugs, caffeine pills, herbs, foods), or any substances not used in accordance with the manufacturers’ instructions (over the counter medication, designer herbs/products) 
	Distribution, Possession, or Under the Influence of an Illegal, Purported*, or Unlawful Substance, Prescription Drug without a Prescription or Substance Not Used in Accordance With Manufacturer’s Instructions 
	High School 
	High School 

	1. 
	1. 
	1. 
	Notification of the appropriate law enforcement agency. 

	2. 
	2. 
	Out-of-school suspension of the student for a period of ten (10) days and recommendation for a Disciplinary Hearing regarding the removal of the student from the regular school program for a period up to one (1) calendar year through alternative placement or expulsion. 

	3. 
	3. 
	Notification of parents/guardians of out-ofschool suspension and recommendation for a Disciplinary Hearing in accordance with procedures for out-of-school suspension and alternative placement or expulsion. 
	-



	*Under certain circumstances possession of “purported” substances may have an alternate consequence. 
	1.Notificationoftheappropriatelawenforcementagency. 
	Adult 

	2. Recommended to the School Intervention Team. 


	CAMPUS POLICIES CONT. 
	CAMPUS POLICIES CONT. 
	CAMPUS POLICIES CONT. 
	Artifact

	SEARCH AND SEIZURE 
	The Principal, any member of the administrative or instructional staff, or the School Resource Officer (with probable cause) shall be authorized to temporarily detain and question a student when circumstances indicate that such a student has committed, is committing, or is about to commit a violation of law or a regulation of the School Board. 
	A. If at any time reasonable suspicion exists that the student is unlawfully concealing any stolen or illegal property, an alcoholic beverage or liquor, illegal drugs, or any weapon as provided in these regulations or any other item in violation of this code, a school official or the School Resource Officer (with probable cause) may temporarily detain and search the student, school property assigned to a student (including, but not limited to lockers and desks), a student's personal property located on scho
	B. If a search of a student, school property assigned to a student (including, but not limited to lockers and desks), a student's personal property located on school grounds, or other property in the possession of the student on the school grounds reveals stolen or illegal property or any item prohibited by School Board regulations, such item or items may be seized and surrendered to the proper authorities or the parents/guardians of the student or disposed of by the school official in the most appropriate 
	C. The Board reserves the right to inspect students' school lockers or other school property assigned to students in order to protect the health, safety, and welfare of students. Such property is the property of the school system, and each student who desires to exercise the privilege of using such property must sign a form, if requested, acknowledging the ownership of the school system and that such property may be inspected by school authorities at any time without notice or consent and without the 
	C. The Board reserves the right to inspect students' school lockers or other school property assigned to students in order to protect the health, safety, and welfare of students. Such property is the property of the school system, and each student who desires to exercise the privilege of using such property must sign a form, if requested, acknowledging the ownership of the school system and that such property may be inspected by school authorities at any time without notice or consent and without the 
	student's knowledge or presence. Such searches shall be conducted only if school personnel have reasonable suspicion. Routine clean-ups shall not be considered a search. 

	D. Metal detectors or specially trained animals may be used in the course of a search when reasonable suspicion exists. A trained drug-sniffing dog may be used to walk through the parking lot or the building without reasonable suspicion provided that students are not being detained (without reasonable suspicion) while the dog is sniffing. An alert by a trained drug sniffing dog that drugs are present in a particular location provides school officials and law enforcement officers alike with probable cause to
	E. As a condition of being permitted to park a vehicle on campus, students understand and agree that the vehicle which is driven onto campus is subject to search at any time by school officials or their designees, at their discretion. This search may be conducted because of reasonable suspicion by school officials or without any reasonable suspicion. Furthermore anything found in the vehicle shall be deemed to be in the student’s possession and it is the student’s responsibility to be certain that no items 
	DRUG PARAPHERNALIA 
	Any apparatus or material that may be used in the cultivation, use, manufacture, or distribution of drugs. 
	High School 

	1. 
	1. 
	1. 
	Notification of appropriate law enforcement agency. 

	2. 
	2. 
	2. 
	Out-of-school suspension for a period of five 

	(5) to ten (10) days for a first offense. 

	3. 
	3. 
	3. 
	Out-of-school suspension for a period of ten 

	(10) days for each subsequent offense. 

	4. 
	4. 
	Notification of parents/guardians of out-ofschool suspension in accordance with out-ofschool suspension procedures. 
	-
	-



	Adult 
	Adult 

	1. 
	1. 
	1. 
	Notification of appropriate law enforcement agency. 

	2. 
	2. 
	Recommended to the School Intervention Team. 



	Artifact

	CAMPUS POLICIES CONT. 
	CAMPUS POLICIES CONT. 
	CAMPUS POLICIES CONT. 
	ENERGY/STIMULANT DRINKS 
	Santa Rosa County District Schools are committed to providing school environments that promote children’s health, well-being, and ability to learn by supporting healthy eating, drinking and physical activity. While not all Energy or Stimulant Drinks are prohibited we strongly encourage parents to curtail their child’s consumption of these beverages. These drinks are laden with caffeine and have very high concentrations of sugar. Most energy drinks also contain at least 80 mg of caffeine. Energy drinks can a
	Definition: Prohibited Energy/Stimulant Drinks: 
	Definition: Prohibited Energy/Stimulant Drinks: 
	Some Energy/Stimulant Drinks are prohibited on school property because they contain alcohol or have age limit restrictions on the purchase indicating that it is not for consumption of anyone under the required age. 
	Possession, Consumption, Distribution of Prohibited Energy Drinks 
	1. 
	1. 
	1. 
	Discipline student in accordance with the school’s discipline plan. 

	2. 
	2. 
	In the case of Energy/ Stimulant Drinks containing alcohol refer to the section “Alcoholic Beverages”. 

	3. 
	3. 
	Confiscate the drink. 

	4. 
	4. 
	Notification of parents/guardians of the discipline (high school students only). 


	CLEAN CAMPUS 
	The staff at LTC take pride in its clean campus. It is expected that all persons who attend LTC will help the staff keep the campus clean and safe. Please place all trash in trash cans. LTC is a ; 
	-
	smoke-free facility

	NO SMOKING on campus or in the parking lots at any time. 
	TOBACCO-FREE SCHOOL DISTRICT POLICY 
	Santa Rosa County District Schools are “Tobacco-Free” per School Board Policy 2.90. To comply with the Florida Clean Indoor Air Act and to set a positive, healthy example for students, the use of tobacco products (both smoking and non-smoking) is prohibited in any facility or on any real or personal property owned by or under the control of the Santa Rosa County School Board. 
	The “Tobacco-Free” Policy extends to any person on School Board property. If the person is not a School Board employee, the following actions will be taken: 
	Step 1: The person will be informed of the “Tobacco-Free” Policy and asked to discontinue use of the tobacco product. 
	Step 2: If the person refuses, he/she will be asked 
	to leave the campus. Step 3: If the person continues to refuse, additional measures will be addressed by administrative personnel and/or law enforcement. 
	TOBACCO PRODUCTS: FACSIMILE 
	A student in possession or using a facsimile tobacco product/item including but not limited to tobacco free snuff, herbal tobacco-like products or nicotine/ tobacco cessation products. 
	1. 
	1. 
	1. 
	Discipline according to the school’s discipline plan up to and including out-of-school suspension. 

	2. 
	2. 
	Notification of parents/guardians of discipline. 


	TOBACCO AND/OR NICOTINE PRODUCTS: POSSESSION/SMOKING 
	A student smoking, using smokeless tobacco, using electronic cigarettes or any vaporization instrument, in possession of tobacco and/or nicotine products, distributing or selling of tobacco and/or nicotine products on school property, school buses, or in attendance at a school-sponsored activity will be subject to disciplinary action by the school. A person under the age of 18 who possesses tobacco and/or nicotine products on or off school property is in violation of law and subject to a fine (or 16 hours o
	Student Conduct available on the district’s website. 
	More specific information regarding tobacco product possession and disciplinary actions is provided in the Santa Rosa County District Schools Code of 




	CAMPUS POLICIES CONT. 
	CAMPUS POLICIES CONT. 
	CAMPUS POLICIES CONT. 
	Artifact

	UNAUTHORIZED USE OF MEDIA/MOBILE DEVICES 
	Unauthorized photography, audio or video taping of activities/ behaviors/ events occurring on School Board property that violate Santa Rosa County School Board Policy during the school day or at school sponsored activities. This includes possessing and/or maintaining the unauthorized images or audio on a device, sending the unauthorized images electronically or posting the images/video to any web/internet site(s). 
	1.Notification of appropriate law enforcement agency if necessary. 2.Required for removal of unauthorized images/ audio/video from device and/or web/internet site(s). 
	3.Discipline of a student up to and including out-ofschool suspension for a period up to five (5) days for a first offense. Device may be confiscated or possession prohibited on school campus for a period of time. 
	-

	4.For subsequent acts, out-of-school suspension of the student for a period up to and including a recommendation for a Disciplinary Hearing regarding the removal of the student from the regular school program through alternative placement or expulsion as determined by the school officials. 
	5.Notification of parents/guardians of out-of-school suspension and recommendation for a Disciplinary Hearing in accordance with procedures for out-ofschool suspension and alternative placement or expulsion. 
	-

	STUDENT ELECTRONIC DEVICES/MOBILE DEVICES POSSESSION 

	(INCLUDING BUT NOT LIMITED TO ANY ELECTRONIC COMMUNICATION DEVICE) 
	(INCLUDING BUT NOT LIMITED TO ANY ELECTRONIC COMMUNICATION DEVICE) 
	(INCLUDING BUT NOT LIMITED TO ANY ELECTRONIC COMMUNICATION DEVICE) 
	A student may bring a mobile device to school. The mobile device shall be in silent mode during school hours so noises from the device will not disrupt the instructional environment. Students may use their mobile device at any time during NONINSTRUCTIONAL time unless instructed specifically not to do so by a member of the school staff. During INSTRUCTIONAL time, a student may use their mobile device as indicated by the teacher/instructor in charge. Parents who need to reach their child (or vice versa) shoul
	A student may use a mobile device on a school bus as directed by the official in charge. (Bus Driver, Teacher, Coach). Failure to follow instructions from the school official in charge may result in a discipline referral. Continued use of a mobile device after being instructed by a school official not to do so may result in disciplinary action. 
	Students understand and acknowledge that: 
	• 
	• 
	• 
	Under no circumstances are students to physically connect to any port or district-owned device while on School Board property through Ethernet cables, USB cables, Para-link cables, etc., or to connect by Ad Hoc mode to any other district owned device. 

	• 
	• 
	Students are required to access the Internet only through district-provided, filtered networks. Under no circumstances are students to use any device (e.g., air card, smart phone, Palm, 3/4/5G-capable device or other Internet data device) to bypass this requirement. 

	• 
	• 
	Bringing on premises or infecting the network with a Virus, Trojan, or program designed to damage, alter, destroy, or provide access to unauthorized data or information is in violation of policy. 

	• 
	• 
	Processing or accessing information on school property related to “hacking”, altering, or bypassing network security policies is in violation of policy. 

	• 
	• 
	The school district has the right to collect and examine any device that is suspected of causing problems or was the source of an attack or virus infection. 

	• 
	• 
	While many mobile devices provide file storage, they must not be physically attached to district hardware for file exchange or other purposes Files may have to be saved on the C drive of a laptop, a jump drive, an external drive, or another storage device. 

	• 
	• 
	Printing from personal laptops or other mobile devices should only occur with permission from a school staff member. 

	• 
	• 
	Personal technology is charged prior to bringing it to school and runs off its own battery while at school. 

	• 
	• 
	Neither the school nor school district will provide technical support for any personal electronic device. 

	• 
	• 
	The student is solely responsible for personal property and neither the school nor school district shall bear any responsibility for lost, damaged, or stolen property brought by a student. For safety and security, students are strongly encouraged to secure mobile devices in a purse, book bag, etc. 



	Artifact


	CAMPUS POLICIES CONT. 
	CAMPUS POLICIES CONT. 
	CAMPUS POLICIES CONT. 
	PARKING PASS: 
	Parking Passes are available for purchase by all students who wish to park on the LTC campus. All students are required to observe the following regulations: 
	-

	• 
	• 
	• 
	Present a valid driver’s license and vehicle registration to obtain a parking pass from the Administrative Office in Building 1. The cost is $10.00. 

	• 
	• 
	Display the parking pass on the rearview mirror. Cars parked on campus without the proper pass may be ticketed at the owner’s expense. Any additional vehicles will also need to be registered. 

	• 
	• 
	Observe all speed limits, both on and off campus. Campus speed limits are 15 MPH and are clearly posted throughout the campus. Reckless driving may result in loss of driving privileges on campus. 

	• 
	• 
	Do not arrive on campus more than 10 minutes prior to class start. Go directly to your class area or Student Center upon arrival. 

	• 
	• 
	Secure your vehicle. Students are responsible for all valuables inside vehicles. 

	• 
	• 
	Violation of school regulations will result in the suspension or loss of driving privileges on the LTC campus. 


	DRIVING 
	Driving to LTC is a privilege, a right, for a high school student. All students are required to observe the following regulations: 
	not 

	• 
	• 
	• 
	High School students who RIDE WITH ANOTHER STUDENT FROM THEIR HOME SCHOOL TO LTC, obtain the District Share A Ride Permission Form and have it signed by their parent/ guardian. 
	must 
	-


	• 
	• 
	Students may not drive through the bus ramp area during bus drop off and pick up times. Students need to enter and exit from Berryhill Road or Anderson Lane based on the location of their enrolled program classroom. 

	• 
	• 
	Observe all speed limits, both on and off campus. Campus speed limits are 15 MPH and are clearly posted throughout the campus. 


	Artifact
	• 
	• 
	• 
	Reckless driving on campus will not be tolerated and may result in loss of driving privileges. 

	• 
	• 
	Do not arrive on campus more than 10 minutes before class begins. 

	• 
	• 
	Go directly to your class area or Student Center upon arrival. 

	• 
	• 
	Students are not to be in the parking areas during the school day. 

	• 
	• 
	Close your car windows, lock doors, and secure your valuables in the trunk. LTC is not responsible for theft or damage to any vehicle parked in the campus lot. 

	• 
	• 
	Students assume all responsibility for the vehicle and all contents found within. 

	• 
	• 
	Violation of school regulations will result in the suspension or loss of driving privileges. 


	VISITORS/ VOLUNTEERS 
	In compliance with the Jessica Lunsford Act and to ensure the safety of our schools, the Santa Rosa County School District has developed a Volunteer Handbook. The Handbook can be accessed via the Santa Rosa County School Board website. 
	All volunteers must be approved by the Santa Rosa County School Board. All visitors to LTC should come to the front office to sign in and receive a visitor’s pass before entering other parts of our campus. 
	Artifact

	CAMPUS POLICIES CONT. DRESS CODE 
	CAMPUS POLICIES CONT. DRESS CODE 
	Artifact

	Students are required to dress neatly, to be clean and well groomed, and to wear clothing that is appropriate to the occupation for which they are training. Revealing or inappropriate clothing is not permitted and under grametnts should be covered at all times. For many programs, students are required to wear uniforms and/or safety apparel which may be purchased on campus or from designated vendors. Uniforms must be worn properly and kept in good condition. Caps or hats that are part of the program uniform 
	CHILDREN ON CAMPUS 
	Please do not bring children to orientations, testing or program areas during the school day. . 
	Children are not permitted to wander unsupervised in any area of the campus

	ILLNESS, INJURIES AND INSURANCE 
	Accident insurance is provided for all students enrolled in programs at LTC. This is an that covers the initial services relevant to an injury. Students who are injured or become ill while at LTC are responsible for any and all medical or emergency services administered. In addition, each student should carry his/her own hospitalization insurance. High school students may purchase insurance from LTC or from their home high school. Student insurance information is available in Student Services. 
	accident only insurance plan 

	• 
	• 
	• 
	In any life-threatening or extreme emergency, dial 9-1-1 immediately. 

	• 
	• 
	Students should report accidents to the instructor, or other authorized personnel, as soon as possible. In the event of serious injury, the instructor/ authorized personnel will notify an administrator immediately call 911. 

	• 
	• 
	The instructor will complete a Student Accident Report form as soon as possible and submit to administration. 


	SERVICES FOR STUDENTS CAREER ASSESSMENT 
	Artifact
	Career Assessment services offer comprehensive assessment programs designed to assist in career planning. At Locklin Technical College, sessions are offered for prospective and current students in employability skills, resume writing, and other related skills in order to aid in determining the career path that best suits them. 
	COUNSELING 
	Full-time counselors and career specialists are available to assist students in making informed choices. Guidance and counseling activities include, but are not limited to; orientation, career advisement, internship, placement, disability services, employment trends, exceptional student counseling, financial aid, job opportunities, occupational counseling, personal counseling, registration, student records, transcripts, and veterans’ information. 
	SPECIALIZED SERVICES 
	Specialized services and counseling are provided by trained Exceptional Student Education staff for any student who identifies as having a disability or needing additional services while enrolled at Locklin Technical College. 
	JOB PLACEMENT SERVICES 
	Prior to completing a program, students complete an exit interview with the Career Specialist. The purpose of this interview is to allow students the opportunity to prepare a resume and to practice interviewing techniques. The Career Specialist will notify current, exiting and alumni students of job opportunities that have been advertised to the school. Instructors can also assist with job opportunities. 
	STUDENT ORGANIZATIONS 
	SkillsUSA is a national organization that serves trade and industrial students with leadership, citizenship, character development, and job skill activities. Members compete and are recognized on a regional, state and national level in their individual vocational skill levels. SkillsUSA is open to both high school and adult LTC students. Students are encouraged to join SkillsUSA. Instructors may also provide more information on available organizations related to student’s enrolled program area. 
	GRADUATION AWARDS CEREMONY 
	An awards ceremony is held annually to acknowledge program completers and to give family and friends the opportunity to see students receive their technical certificates. 



	LTC HIGH SCHOOL STUDENTS 
	LTC HIGH SCHOOL STUDENTS 
	Artifact
	Locklin Technical College offers High School students two pathways to become immersed in a rigorous and challenging learning environment, while generating interest in a variety of technical programs. Students may enroll in either a secondary Career Education Program or postsecondary Career Education Program via Career Dual Enrollment. Students may attend either the morning or afternoon session. 
	Locklin Technical College offers High School students two pathways to become immersed in a rigorous and challenging learning environment, while generating interest in a variety of technical programs. Students may enroll in either a secondary Career Education Program or postsecondary Career Education Program via Career Dual Enrollment. Students may attend either the morning or afternoon session. 
	-

	Students wishing to enroll in our programs prior to completing High School must initiate the process with their home high school. Their guidance counselor can help the student determine if there is room in their schedule for LTC courses. To participate in a Locklin Technical College Career Education Program, students must be on track for graduation and be in satisfactory academic standing (unweighted GPA of 2.0 or higher) with their home high school. 
	High school students must follow all policies set forth in the district Student Code of Conduct and the Locklin Technical College Curriculum Guide 
	and Student Handbook. 
	CAREER DUAL ENROLLMENT 
	Eligible Santa Rosa County School District students may participate in Career Dual Enrollment (CDE) at Locklin Technical College. CDE is available on a part-time basis to all eligible secondary students based on current dual enrollment (DE) course offerings through the college and if space is available in the course. 
	Eligible students seeking Career Dual Enrollment (CDE) should be on track to graduate with their cohort in order to participate in elective postsecondary courses. General Education Core requirements may be found at: 
	-
	http://www.fldoe.org/ 
	http://www.fldoe.org/ 


	policy/articulation/general-edu-core-course-options.stml 
	policy/articulation/general-edu-core-course-options.stml 
	policy/articulation/general-edu-core-course-options.stml 


	Students may enroll in Career Early Admissions (CEA), a form of CDE through which eligible secondary students enroll full-time in an eligible program of study. Florida Statutes Section 
	Students may enroll in Career Early Admissions (CEA), a form of CDE through which eligible secondary students enroll full-time in an eligible program of study. Florida Statutes Section 
	1007.271 provides that Career Dual Enrollment (CDE) is a curricular option of elective credits toward earning a high school diploma and completing a career certificate program through a district’s technical college. Requests for part-time students to deviate from the number of courses allowed for an academic year will be reviewed on an individual basis. In order for a request to be granted, both the District grade level director and the post-secondary institution must endorse the request. 

	All enrollment in CDE, including CEA, will follow the policies and guidelines set forth in the current 
	Career Dual Enrollment Articulation Agreement 
	Career Dual Enrollment Articulation Agreement 
	Career Dual Enrollment Articulation Agreement 


	between the School Board of Santa Rosa County 
	and Locklin Technical College. Applications for high school and CDE will be accepted in the spring and summer terms for the beginning of the upcoming school year. Midterm applications will only be accepted on a space available basis and with mutual agreement of the District home school guidance counselor and the College guidance counselor. 
	Students will follow the registration process put in place by their home school including the student portal/ClassLink. Schools who do not utilize the student portal/ClassLink registration process will send student requests through their home school guidance department via email to the College guidance department. Home education students registered with the district who want to participate in CDE will make an appointment to meet with the College guidance counselor. All additional required CDE paperwork will
	For CDE courses offered on or off Locklin Technical College campus, students are required to take a post-secondary readiness test before enrollment or within the first 6 weeks of enrollment. s. 1004.91 F.S. Students may be exempt from this requirement if they meet other post-secondary readiness test scores as defined by the FL DOE at or State Board Rule 6A-10.040(8). 
	www.fldoe.org 
	www.fldoe.org 


	Students who wish to withdraw their application request to Locklin Technical College must do so through their home school guidance counselor. The home school guidance counselor will in turn notify the College guidance counselor. Home education students registered with the District who wish to withdraw their registration request must do so through the College guidance counselor. 


	LTC HIGH SCHOOL STUDENTS CONT. 
	LTC HIGH SCHOOL STUDENTS CONT. 
	LTC HIGH SCHOOL STUDENTS CONT. 

	Artifact
	CREDITS FOR HIGH SCHOOL STUDENTS: 
	CREDITS FOR HIGH SCHOOL STUDENTS: 
	High school students may earn 1 1/2 credits per semester in their LTC program for a total of 3 credits per school year towards their program of study. Credits earned at LTC fulfill a high school student’s requirement for elective credits towards their diploma. For students enrolled in CDE or CEA, high school credits are awarded as outlined in the . 
	Career Dual Enrollment Articulation Agreement
	Career Dual Enrollment Articulation Agreement



	Student Services will review prior coursework of Santa Rosa County School District high school students to determine articulated credit. All high school students, particularly seniors, should understand it is their responsibility to complete any academic subject requirements for graduation at their home high school. 
	Artifact

	BRIGHT FUTURES SCHOLARSHIPS 
	BRIGHT FUTURES SCHOLARSHIPS 
	High school students enrolled in a LTC program may be entitled to receive the Bright Futures Gold Seal Vocational Scholars (GSV) and Gold Seal CAPE Scholars (GSC) awards. High school students should visit to review their academic progress in relation to meeting Florida Bright Futures Scholarship Program eligibility requirements. More information can be obtained through the Student Services department. 
	www.floridashines.org 
	www.floridashines.org 


	To find out more information regarding the eligibility requirements and application process of Bright Futures Scholarships, go to . Even if a student does not anticipate attending college, plans to attend school out of state, plans to take some time off after graduation, or anticipates enlisting in the U.S. Armed Forces, they should still complete the application process. Students should refer to the Bright Futures Student Handbook at the following link for most current information: 
	www.floridastudentfinancialaid.org
	www.floridastudentfinancialaid.org


	https://www.floridastudentfinancialaidsg.org/SAPBFMAIN/ 
	https://www.floridastudentfinancialaidsg.org/SAPBFMAIN/ 
	https://www.floridastudentfinancialaidsg.org/SAPBFMAIN/ 

	SAPBFMAIN 

	HOME SCHOOL STUDENTS 
	Students enrolled in a home school program and registered with the Santa Rosa County School District may enroll in programs at LTC. Parents must complete a Home School Education registration form each semester before enrollment to identify them as a registered Santa Rosa County School District home school participant. Students must meet the same requirements as other high school students to participate. Home school students are expected to follow the rules and regulations as set forth by the District’s Code
	Please pick up and drop off students in front of Building 1

	12+ TRANSITION PROGRAM 
	The 12+ transition program at Locklin Technical College is designed for Exceptional Student Education students, ages 18-22, who graduated with a High School Diploma or who have deferred graduation and have the appropriate skills to participate in general education Career and Technical Education courses. 
	Through the 12+ program, students enroll in a career and technical education program and receive accommodations and/or modifications as needed. 


	LTC HIGH SCHOOL STUDENTS CONT. 
	LTC HIGH SCHOOL STUDENTS CONT. 
	LTC HIGH SCHOOL STUDENTS CONT. 

	Artifact
	HIGH SCHOOL STUDENT ATTENDANCE 
	HIGH SCHOOL STUDENT ATTENDANCE 
	Research indicates there is high correlation between punctuality and attendance in not only school, but also in attendance on the job. Business and industry can function profitably only when their employees are in attendance and punctual working on the job. The same is true of the classroom. Certain programs will have more rigorous attendance policies. 
	PROGRAM REMOVAL DUE TO EXCESSIVE ABSENCES/LACK OF SATISFACTORY ACADEMIC PROGRESS 
	A high school student with excessive absences, lack of satisfactory academic progress, or discipline referrals may be removed from their LTC program. The student’s schedule will be adjusted to a full schedule by the guidance counselor at their home high school. 
	Excused Absences: are granted for personal illness, illness or death of a member of the immediate family, medical or dental appointments, religious holidays, religious instruction, court date and special emergencies or pre-arranged absences approved by the Principal or designee. The parent/guardian must notify the school to provide the reason for the absence or respond to the school’s inquiry about the reason for the absence within three (3) days of the absence, or it becomes an unexcused absence, in adhere
	Unexcused Absences: as stated in the District’s Code of Student Conduct, include shopping trips, vacations, pleasure trips, truancy, dismissal from school, or other avoidable absences which have not been pre-arranged and approved by the Principal or designee. Three (3) late to school Check-Ins and/or Check Outs, will equate to the student receiving one (1) unexcused absence for truancy purposes. Even if the absence is unexcused or the student does not have a note, he/she must still come to Student Services 
	Notification to School: Any student who has been absent from school shall bring a note from one of his/her parents or guardians stating the cause of the absence. A Principal may choose to accept notification in person or by telephone in lieu of a note. Failure to properly notify the school or the inability of the school to reach the parent/guardian to establish the reason for the absence within three (3) days shall result in an unexcused absence. 
	Definition of Habitual Truant: A habitual truant is a child who has 15 unexcused absences within 90 calendar days with or without the knowledge or justifiable consent of the child’s parent or legal guardian, who is subject to compulsory school attendance under Florida Statute 1003.21(1)(a) and (2) and who is not exempt under Florida Statute 1003.21(3) or 1003.24 or any other exemptions specified by law or rules of the State Board of Education. 
	Artifact
	Truancy Procedures: If a student has had at least five (5) unexcused absences* or absences for which the reasons are unknown within 30 calendar days, or ten (10) unexcused absences or absences for which the reasons are unknown within 90 calendar days, the student’s primary teacher shall report to the school Principal that the student may be exhibiting a pattern of nonattendance. *Three (3) late to school Check-Ins and or Check-Outs will equate to the student receiving one (1) unexcused absence. 
	*For further guidelines detailing Truancy Procedures, please refer to The Student Code of Conduct. An electronic copy can be found on the SRCSD website. 
	THIS TOPIC CONTINUED ON NEXT PAGE 
	THIS TOPIC CONTINUED ON NEXT PAGE 
	Artifact



	LTC HIGH SCHOOL STUDENTS CONT. 
	LTC HIGH SCHOOL STUDENTS CONT. 
	Artifact
	High School Absenteeism: Absenteeism equal to ten (10) or more absences during a semester unit of instruction or five (5) or more absences during a quarter unit of instruction requires the demonstration of mastery of the course for all students; except those students enrolled in competency based Dropout Prevention programs as follows: 
	1. 
	1. 
	1. 
	Meeting the class requirements of the semester/quarter unit of instruction and earning a teacher-assigned passing grade. 

	2. 
	2. 
	Passing a comprehensive semester/quarter examination covering the performance standards of the semester/quarter unit of instruction at the 60 percent level or above. The length, design, and degree of difficulty of such an exam is to be comparable to the semester/ quarter exam required of any other student taking the exam for the same course. Due to state guidelines that prohibit the giving of an additional local cumulative exam in courses required to take a State End of Course (EOC) Exam; the attendance rul

	3. 
	3. 
	Any student who scores below 60 percent on the semester/quarter exam will be awarded a course average of 59 or their actual average, whichever is lower. 


	Any parent/guardian requesting a waiver of this policy* must submit their request in writing to the school Principal along with a detailed explanation for the request. The intent of this waiver is for situations regarding absences due to medical reasons. The school Principal will evaluate each request and make a determination as to whether or not the waiver will be granted. 
	*For further guidelines detailing Absenteeism Policy, please refer to The Student Code of Conduct. An electronic copy can be obtained at the SRCSD website. 
	1. Make-Up Work: When a student is absent from school for school-sponsored activities or for an excused absence, the student shall be responsible for making arrangements with teachers for completing all work and assignments missed during the absence. All make-up work assigned shall be completed within three (3) days after the student returns to school unless given an extension of time 
	1. Make-Up Work: When a student is absent from school for school-sponsored activities or for an excused absence, the student shall be responsible for making arrangements with teachers for completing all work and assignments missed during the absence. All make-up work assigned shall be completed within three (3) days after the student returns to school unless given an extension of time 
	by the teacher. Tests announced prior to the absence can be given on the student’s first day back to school, or at the discretion of the teacher. Assignments given prior to an absence that were due during the absence should be turned in the first day the student returns to school (see “Excused Absences”). If the teacher finds it necessary to provide an alternate test or assignment for a student who has been absent, the test or assignment shall be comparable in length, design and degree of difficulty of the 

	Zeroes will be given for class work and assignments missed during an unexcused absence and may not be made up for grading purposes unless an exception is made by the Principal or designee. Accommodations indicated on student IEP/504 Plan must be implemented. 
	Zeroes will be given for class work and assignments missed during an unexcused absence and may not be made up for grading purposes unless an exception is made by the Principal or designee. Accommodations indicated on student IEP/504 Plan must be implemented. 
	Tardiness: A tardy is the absence of any student at the time attendance is taken, provided the student is in attendance before the end of class except in the case of checking in to school after the designated start time. Repeated and/or excessive incidents of tardiness may potentially result in disciplinary action. Students should obtain a pass from Student Services BEFORE REPORTING TO CLASS. 
	Leaving School Prior to End of Day: It is required that a parent or designated (identified on student Health Card) adult sign the student out unless prior arrangement has been made by the parent/guardian. Repeated and/or excessive incidents of leaving school prior to the end of the day may potentially result in disciplinary action for the student. Three (3) accumulated “late to school Check-Ins” or “early Check-Outs” will equate to the student receiving one (1) unexcused absence. 
	Students with an IEP/504 Plan indicating a modified/shortened school day will not be marked absent. 

	HIGH SCHOOL STUDENTS ARE NOT PERMITTED TO LEAVE CAMPUS FOR LUNCH. 
	HIGH SCHOOL STUDENTS ARE NOT PERMITTED TO LEAVE CAMPUS FOR LUNCH. 
	HIGH SCHOOL STUDENTS ARE NOT PERMITTED TO LEAVE CAMPUS FOR LUNCH. 

	Artifact

	CAREER PATHWAYS 
	CAREER PATHWAYS 
	LTC seeks to promote success in students who may be considered at-risk youth. For this reason, we have partnered with Santa Rosa High School to provide the Career Pathways Program to eligible students. Any student matriculating out of eighth grade and will turn 16 years of age before entering the ninth grade or are currently enrolled in high school and are at risk of not graduating with their cohort group may enter one of these pathways on the LTC or Santa Rosa High School campuses. 
	• 
	• 
	• 
	Enroll in equivalent grade at Santa Rosa High School. 

	• 
	• 
	Leave secondary education and enter adult general education by enrolling in Santa Rosa Adult School or GED® program. 

	• 
	• 
	Career Pathways Program -Concurrently enroll in an adult education program connected with a Title IV eligible career pathway post-secondary program at LTC. 


	Our Career Pathways Programs have trained Career Specialists who will provide students with counseling and supportive services to identify and attain academic and career goals. Students enrolled have the opportunity to advance to higher levels of education and employment. Programs offered have been developed and implemented in collaboration with partners in business, workforce development, and economic development to best meet the needs of both students and the business community. To determine if your child
	Artifact
	Artifact
	CAREER & TECHNICAL PROGRAMS 
	Artifact

	APPLIED ACADEMICS FOR ADULT EDUCATION (AAAE) 
	Each program at Locklin Technical College has a minimum requirement on the Post-Secondary Readiness (PSR) test. Students are required to visit our testing center in Building 11 and take a PSR test or meet the exemption requirements. For a list of PSR exemptions, see page 12. 
	Applied Academics for Adult Education (AAAE) is available to improve the skills of those students who score below the state required minimum for their program of choice. Students scoring below the required PSR test score may concurrently enroll in their program of choice and AAAE 
	remediation courses to improve basic skills. Cost to attend AAAE for both Florida residents and non-Florida residents, is $30 per semester. This course is scheduled from 8:30 to 9:15 two mornings each week. After remediation, students must re-test in any area they were deficient. A cost of $5.00 is assessed per subject area for re-testing. Achievement of basic skills . It is strongly encouraged that students complete remediation and re-test in a timely manner. Information concerning the following programs o
	remediation courses to improve basic skills. Cost to attend AAAE for both Florida residents and non-Florida residents, is $30 per semester. This course is scheduled from 8:30 to 9:15 two mornings each week. After remediation, students must re-test in any area they were deficient. A cost of $5.00 is assessed per subject area for re-testing. Achievement of basic skills . It is strongly encouraged that students complete remediation and re-test in a timely manner. Information concerning the following programs o
	is required before certificate of program completion may be awarded


	Table
	TR
	PSR Reading Grade Level 
	PSR Math Grade Level 
	PSR Language Grade Level 

	APPRENTICESHIP PROGRAM 
	APPRENTICESHIP PROGRAM 

	Heating & Air-Conditioning Installer/Servicer 
	Heating & Air-Conditioning Installer/Servicer 
	N/A 
	N/A 
	N/A 

	Plumbing 
	Plumbing 
	N/A 
	N/A 
	N/A 

	ARCHITECTURE & CONSTRUCTION 
	ARCHITECTURE & CONSTRUCTION 

	Heating, Ventilation, Air-Conditioning/Refrigeration (HVAC/R) 1 & 2 
	Heating, Ventilation, Air-Conditioning/Refrigeration (HVAC/R) 1 & 2 
	9 
	10 
	9 

	Electricity / Electrician 
	Electricity / Electrician 
	9 
	9 
	9 

	BUSINESS, MANAGEMENT & ADMINISTRATION 
	BUSINESS, MANAGEMENT & ADMINISTRATION 

	Legal Administrative Specialist 
	Legal Administrative Specialist 
	10 
	10 
	10 

	Medical Administrative Specialist 
	Medical Administrative Specialist 
	10 
	10 
	10 

	HEALTH SCIENCE 
	HEALTH SCIENCE 

	Massage Therapy 
	Massage Therapy 
	10 
	9 
	10 

	Pharmacy Technician 
	Pharmacy Technician 
	10 
	11 
	10 

	Practical Nursing 
	Practical Nursing 
	11 
	11 
	11 

	HOSPITALITY & TOURISM 
	HOSPITALITY & TOURISM 

	Professional Culinary Arts & Hospitality 
	Professional Culinary Arts & Hospitality 
	9 
	9 
	9 

	INFORMATION TECHNOLOGY 
	INFORMATION TECHNOLOGY 

	Cybersecurity, Applied 
	Cybersecurity, Applied 
	9 
	10 
	9 

	Computer Systems & Information Technology 
	Computer Systems & Information Technology 
	9 
	10 
	9 

	MANUFACTURING 
	MANUFACTURING 

	Welding Technology / Welding Technology-Advanced 
	Welding Technology / Welding Technology-Advanced 
	9 
	9 
	9 

	TRANSPORTATION, DISTRIBUTION & LOGISTICS 
	TRANSPORTATION, DISTRIBUTION & LOGISTICS 

	Automotive Service Technology 1 & 2 
	Automotive Service Technology 1 & 2 
	9 
	10 
	9 


	AUTOMOTIVE SERVICE TECHNOLOGY 1 (T400700) 
	AUTOMOTIVE SERVICE TECHNOLOGY 1 (T400700) 
	This program offers sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Transportation, Distribution and Logistics career cluster; provides technical skill proficiency, and includes competency -based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability ski
	Artifact

	The content includes, but is not limited to, planning, management, finance, technical and product skills, underlying principles of technology, labor issues, community issues and health, safety, and environmental issues. 
	The content includes, but is not limited to, planning, management, finance, technical and product skills, underlying principles of technology, labor issues, community issues and health, safety, and environmental issues. 
	LTC is accredited by the National Automotive Training Education Foundation (NATEF). Upon completion of the program, students are prepared to take the Automotive Service Excellence (ASE) exams for ASE certification. 

	Program content includes the following courses: Total Program Length: 1050 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Automobile Services Assistor 
	AER0014 
	300 

	B 
	B 
	Automotive Brake System Technician 
	AER0418 
	150 

	C 
	C 
	Automobile Suspension and Steering Technician 
	AER0453 
	150 

	D 
	D 
	Automotive Electrical/Electronic System Technician 
	AER0360 
	300 

	E 
	E 
	Engine Repair Technician 
	AER0110 
	150 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,827 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$500 

	Books/Curriculum 
	Books/Curriculum 
	$375 

	Tools/Equipment 
	Tools/Equipment 
	$250 

	Uniforms 
	Uniforms 
	$40 

	Total 
	Total 
	$3,992 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 




	AUTOMOTIVE SERVICE TECHNOLOGY 2 (T400800) 
	AUTOMOTIVE SERVICE TECHNOLOGY 2 (T400800) 
	This program offers sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Transportation, Distribution and Logistics career cluster; provides technical skill proficiency, and includes competency -based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability ski
	Artifact

	The content includes, but is not limited to broad, transferable skills and stresses understanding demonstration of the following elements of the Automotive industry; planning, management, finance, technical and product skills, underlying principles of technology, labor issues, community issues and health, safety, and environmental issues. 
	The content includes, but is not limited to broad, transferable skills and stresses understanding demonstration of the following elements of the Automotive industry; planning, management, finance, technical and product skills, underlying principles of technology, labor issues, community issues and health, safety, and environmental issues. 
	LTC is accredited by the National Automotive Training Education Foundation (NATEF). Upon completion of the program, students are prepared to take the Automotive Service Excellence (ASE) exams for ASE certification. 

	Program content includes the following courses: Total Program Length: 750 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Automobile Engine Performance Technician 
	AER0503 
	300 

	B 
	B 
	Automotive Transmission and Transaxle Technician 
	AER0257 
	150 

	C 
	C 
	Manual Drivetrain and Axle Technician 
	AER0274 
	150 

	D 
	D 
	Automotive Heating and Air Conditioning Technician 
	AER0172 
	150 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,345 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$0 

	Books/Curriculum 
	Books/Curriculum 
	$375 

	Tools/Equipment 
	Tools/Equipment 
	$250 

	Uniforms 
	Uniforms 
	$40 

	Total 
	Total 
	$3,010 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 


	It is recommended that students complete Automotive Service Technology 1 prior to enrollment in Automotive Service Technology 2. 
	It is recommended that students complete Automotive Service Technology 1 prior to enrollment in Automotive Service Technology 2. 

	COMPUTER SYSTEMS & INFORMATION TECHNOLOGY (Y100200) 
	Artifact

	The purpose of this program is to prepare students for employment or advanced training in a variety of occupations in the information technology industry. This program focuses on broad, transferable skills and stresses understanding and demonstration of the following elements of the information technology industry; technical and product skills, underlying principles of technology, planning, management, finance, labor issues, community issues and health, safety, and environmental issues. 
	The content includes but is not limited to communication, leadership skills, human relations and employability skills; and safe, efficient work practices. 
	This program is a planned sequence of instruction consisting of four occupational completion points. When the recommended sequence is followed, the structure is intended to prepare students to complete the CompTIA A+ and Network+ industry certifications. 
	This program is a planned sequence of instruction consisting of four occupational completion points. When the recommended sequence is followed, the structure is intended to prepare students to complete the CompTIA A+ and Network+ industry certifications. 
	Sufficient coverage of advanced networking concepts and competencies may also lead to CompTIA Security+, Cisco’s CCENT and CCNA industry certifications. 

	Program content includes the following courses: Total Program Length: 900 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Computer Systems Technician 
	CTS0082 
	300 

	B 
	B 
	Computer Network Technician 
	CTS0083 
	150 

	C 
	C 
	Computer Networking Specialist 
	CTS0084 
	150 

	D 
	D 
	Computer Security Technician 
	CTS0069 
	300 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,652 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$0 

	Books/Curriculum 
	Books/Curriculum 
	$275 

	Tools/Equipment 
	Tools/Equipment 
	$130 

	Uniforms 
	Uniforms 
	$35 

	Total 
	Total 
	$3,092 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 

	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 



	CYBERSECURITY, APPLIED (Y100300) 
	CYBERSECURITY, APPLIED (Y100300) 
	Artifact

	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and cybersecurity-related careers in the Information Technology career cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability 
	The content includes, but is not limited to, foundational knowledge and skills in computer and network security, security vulnerabilities, attack mechanisms and techniques, intrusion detection and prevention, cryptographic systems, system 
	hardening, risk identification, incidence response, penetration testing, key management, access control, and recovery. Specialized courses focus on database security, planning and analysis, software, and web security. 
	hardening, risk identification, incidence response, penetration testing, key management, access control, and recovery. Specialized courses focus on database security, planning and analysis, software, and web security. 
	The program prepares students for valuable industry certifications from CompTIA A+, Network+, and Security+. These certifications are recognized nationally and internationally. Additional certifications students are encouraged to work towards include MTA Fundamentals, CompTIA Cloud+, CompTIA Essentials and Advanced Security Practitioner. 

	Program content includes the following courses: Total Program Length: 750 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Cybersecurity Associate 
	CTS0018 
	600 

	B 
	B 
	Data Security Specialist 
	CTS0021 
	150 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,220 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$0 

	Books/Curriculum 
	Books/Curriculum 
	$245 

	Uniforms 
	Uniforms 
	$0 

	Total 
	Total 
	$2,465 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 


	ELECTRICITY (I460312) 
	The purpose of this program is to prepare students for employment or advanced training in a variety of constructi on electrical industries. 
	Artifact

	This program focuses on broad, transferable skills, stresses the understanding of all aspects of the electricity industry, and demonstrates such elements of the industry as planning, management, finance, technical and producti on skills, underlying principles of technology, labor issues, community issues, and health, safety, and environmental 
	issues. 
	issues. 

	This program off ers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further educati on and careers in the Architecture and Constructi on career cluster; provides technical skill profi ciency, and includes competency-based applied learning that contributes 
	This program off ers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further educati on and careers in the Architecture and Constructi on career cluster; provides technical skill profi ciency, and includes competency-based applied learning that contributes 
	to the academic knowledge, higher-order reasoning and problem-solving skills, work atti tudes, general employability skills, technical skills, and occupati on-specific skills, and knowledge of all aspects of the Architecture and Constructi on career cluster. The purpose of this program is to prepare students for employment or advanced training in a variety of constructi on electrical industries. 

	This program is a planned sequence of instructi on consisti ng of three occupati onal completi on points. The recommended sequence allows students to complete specifi ed porti ons of a program for employment or to remain for advanced training. 
	The Contren Learning Series curriculum used in this program prepares students for valuable industry certification from the Nati onal center for Constructi on Educati on and Research (NCCER). Training accomplishments are documented through NCCER’s nati onal registry. 
	Program content includes the following courses: Total Program Length: 1200 Hours 
	Program content includes the following courses: Total Program Length: 1200 Hours 

	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Electrician Helper 
	BCV0603 
	300 

	B 
	B 
	Residential Electrician 
	BCV0640 
	450 

	C 
	C 
	Commercial Electrician 
	BCV0652 
	450 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,942 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$1004 

	Books/Curriculum 
	Books/Curriculum 
	$500 

	Tools/Equipment 
	Tools/Equipment 
	$300 

	Uniforms 
	Uniforms 
	$0 

	Total 
	Total 
	$4,746 


	*Total tuiti on is based on Florida resident tuiti on fee, lab fees, registrati on & applicati on fees. 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 




	ELECTRICIAN (I460314) 
	ELECTRICIAN (I460314) 
	Artifact

	The purpose of this program is to prepare students for employment or advanced training in a variety of construction electrical industries. 
	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Architecture and Construction career cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability skills, technic
	Artifact
	This program is a planned sequence of instruction consisting of four occupational completion points. The recommended sequence allows students to 
	This program is a planned sequence of instruction consisting of four occupational completion points. The recommended sequence allows students to 
	complete specified portions of a program for employment, or to remain for advanced training.  
	The Contren Learning Series curriculum used in this program prepares students for valuable industry certification from the National Center for Construction Education and Research (NCCER). Training accomplishments are documented through NCCER’s national registry. 

	Program content includes the following courses: Total Program Length: 1500 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Electrician Helper 
	BCV0603 
	300 

	B 
	B 
	Residential Electrician 
	BCV0640 
	450 

	C 
	C 
	Commercial Electrician 
	BCV0652 
	450 

	D 
	D 
	Industrial Electrician 
	BCV0667 
	300 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,942 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$1,973 

	Books/Curriculum 
	Books/Curriculum 
	$625 

	Tools/Equipment 
	Tools/Equipment 
	$350 

	Uniforms 
	Uniforms 
	$0 

	Total 
	Total 
	$5,890 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 




	HEATING, VENTILATION, AIRCONDITIONING/REFRIGERATION (HVAC/R) 1 (C400410) 
	HEATING, VENTILATION, AIRCONDITIONING/REFRIGERATION (HVAC/R) 1 (C400410) 
	-

	Artifact
	The purpose of this program is to prepare students for employment or advanced training in the heating, air-conditioning, and refrigeration and ventilation industry. This program focuses on broad, transferable skills, stresses the understanding of the heating, air-conditioning, refrigeration and ventilation industry and demonstrates elements of the industry such as planning, management, finance, technical and production skills, the underlying principles of technology, and health, safety and environmental iss
	The program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Architecture and Construction career cluster; provides technical 
	The program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Architecture and Construction career cluster; provides technical 
	skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability skills, technical skills, and occupation-specific skills, 

	and knowledge of all aspects of the Architecture and Construction career cluster. 
	and knowledge of all aspects of the Architecture and Construction career cluster. 
	Upon completion of the program, students are prepared to take the following Industry Certification Exams: the Environmental Protection Agency (EPA) certification, North American Technician Excellence (NATE) certification, and ICE Certification. The student should obtain EPA certification prior to leaving school in order to be employed in any job that requires work with refrigerants. 
	Completers of this program will be prepared for employment as A/C, Refrigeration and Heating Helper, A/C, Refrigeration and Heating Mechanic Assistant, A/C, Refrigeration and Heating Mechanic. 

	Program content includes the following courses: Total Program Length: 750 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Introduction to HVAC/R 
	ACR0000 
	250 

	B 
	B 
	HVAC/R Fundamentals 
	ACR0001 
	250 

	C 
	C 
	HVAC/R Service Practices 
	ACR0012 
	250 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,370 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$0 

	Books/Curriculum 
	Books/Curriculum 
	$350 

	Tools/Equipment 
	Tools/Equipment 
	$0 

	Uniforms 
	Uniforms 
	$35 

	Total 
	Total 
	$2,755 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 




	HEATING, VENTILATION, AIRCONDITIONING/REFRIGERATION (HVAC/R) 2 (C400420) 
	HEATING, VENTILATION, AIRCONDITIONING/REFRIGERATION (HVAC/R) 2 (C400420) 
	-

	Artifact
	The purpose of this program is to prepare students for employment or advanced training in the heating, air-conditioning, and refrigeration and ventilation industry. This program offers sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Architecture and Construction career cluster; provides technical skill proficiency, and includes competency -based a
	This program is a planned sequence of instruction consisting of two occupational completion points. There are two course options, ACR0044 or ACR0045, for occupational completion point B. 
	This program is a planned sequence of instruction consisting of two occupational completion points. There are two course options, ACR0044 or ACR0045, for occupational completion point B. 
	Upon completion of the program, students are prepared to take the following Industry Certification Exams: the Environmental Protection Agency (EPA) certification, North American Technician Excellence (NATE) certification, and ICE Certification. The student should obtain EPA certification prior to leaving school in order to be employed in any job that requires work with refrigerants. 
	Completers of this program will be prepared for employment as A/C, Refrigeration & Heating Mechanic, A/C, Refrigeration & Heating Technician, and Refrigeration Technician. 

	Program content includes the following courses: Total Program Length: 600 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	HVAC/R Intermediate Service Practices 
	ACR0013 
	250 

	B 
	B 
	HVAC/R Advanced Service Practices OR HVAC/R Advanced Commercial and Industrial Service Practices 
	ACR0044 ACR0045 
	350 350 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$1,935 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$0 

	Books/Curriculum 
	Books/Curriculum 
	$350 

	Uniforms 
	Uniforms 
	$0 

	Total 
	Total 
	$2,285 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 




	LEGAL ADMINISTRATIVE SPECIALIST (B072000) 
	LEGAL ADMINISTRATIVE SPECIALIST (B072000) 
	Artifact

	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers as an Information Technology Assistant, Front Desk Specialist, Administrative Support, and Legal Administrative Specialist in the Business Management and Administration career cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes
	The content includes but is not limited to the use of technology to develop communications skills, higher level thinking skills, and decision making skills; legal terminology; the performance of office procedures specific to the legal environment; transcription of legal documents from machine 
	The content includes but is not limited to the use of technology to develop communications skills, higher level thinking skills, and decision making skills; legal terminology; the performance of office procedures specific to the legal environment; transcription of legal documents from machine 
	dictation; the production of quality work in an efficient manner using advanced features of business software applications; research of job opportunities; and the production of high quality employment portfolios and job-seeking documents. 
	After completion of this program students will be able to take the Accredited Legal Secretary through NALS -Association of Legal Professionals. 

	Program content includes the following courses: Total Program Length: 1050 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Information Technology Assistant 
	OTA0040 
	150 

	B 
	B 
	Front Desk Specialist 
	OTA0041 
	300 

	C 
	C 
	Administrative Support 
	OTA0042 
	150 

	D 
	D 
	Legal Administrative Specialist 
	OTA0050 
	450 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,637 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$434 

	Books/Curriculum 
	Books/Curriculum 
	$410 

	Uniforms 
	Uniforms 
	$0 

	Total 
	Total 
	$3,481 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 


	MASSAGE THERAPY (H120406) 
	Artifact

	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further educati on and careers in the Health Science Career Cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability skills, technical skills, and
	The program is designed to prepare students for employment as Florida licensed massage therapists. 
	The content includes but is not limited to the theory and practice of massage, theory and practice of hydrotherapy, hygiene, practi ce demonstrati on, human anatomy and physiology, legal aspects of massage practice, allied modaliti es, leadership and human relati ons skills, health and safety, CPR, and employability skills. 
	Aft er completi on of this program students will be eligible to make an application to take the licensure examinati on approved by the Board of Massage Therapy. 
	Aft er completi on of this program students will be eligible to make an application to take the licensure examinati on approved by the Board of Massage Therapy. 
	Program content includes the following courses: Total Program Length: 750 Hours 

	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Massage Therapy 1 
	MSS0204 
	375 

	B 
	B 
	Massage Therapy 2 
	MSS0209 
	375 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,463 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$0 

	Books/Curriculum 
	Books/Curriculum 
	$450 

	Uniforms 
	Uniforms 
	$150 

	Total 
	Total 
	$3,063 


	*Total tuiti on is based on Florida resident tuiti on fee, lab fees, registrati on & applicati on fees. 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time* 
	Full-time* 
	9:00 AM -3:00 PM 
	TWRF 


	*Class hours may be adjusted when clinicals begin & massage clinic opens to the public. 


	MEDICAL ADMINISTRATIVE SPECIALIST (B070300) 
	MEDICAL ADMINISTRATIVE SPECIALIST (B070300) 
	Artifact

	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers as an Information Technology Assistant, Front Desk Specialist, Medical Office Technologist, and Medical Administrative Specialist in the Business Management and Administration career cluster; provides technical skill proficiency, and includes competency-based applied learning that cont
	The content includes, but is not limited to, the use of technology to develop communication skills, higher level thinking skills, and decision making skills; medical terminology; the performance of office procedures specific to the medical environment; transcription of medical documents; the production of quality work in an efficient manner using advanced features of business software applications; research of job opportunities; and the production of high quality employment portfolios and job-seeking docume
	The content includes, but is not limited to, the use of technology to develop communication skills, higher level thinking skills, and decision making skills; medical terminology; the performance of office procedures specific to the medical environment; transcription of medical documents; the production of quality work in an efficient manner using advanced features of business software applications; research of job opportunities; and the production of high quality employment portfolios and job-seeking docume
	Upon completion of the Medical Administrative Specialist program, students are prepared to test for the Certified Medical Administrative Assistant (CMAA) certification. 

	Program content includes the following courses: Total Program Length: 1050 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Information Technology Assistant 
	OTA0040 
	150 

	B 
	B 
	Front Desk Specialist 
	OTA0041 
	300 

	C 
	C 
	Medical Office Technologist 
	OTA0631 
	300 

	D 
	D 
	Medical Administrative Specialist 
	OTA0651 
	300 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,637 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$434 

	Books/Access Cards 
	Books/Access Cards 
	$350 

	Uniforms 
	Uniforms 
	$50 

	Total 
	Total 
	$3,471 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 




	PHARMACY TECHNICIAN (H170500) 
	PHARMACY TECHNICIAN (H170500) 
	Artifact

	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Health Science career cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability skills, technical skills, and 
	This program focuses on broad, transferable skills and stresses understanding and demonstration of the following elements of the health care industry; planning, management, finance, technical and production skills, underlying principles of technology, labor issues, community issues and health, safety, and environmental issues. 
	The content includes but is not limited to metric system, medical terminology, medicinal drugs, pharmaceutical compounding, USP 795 standards, 
	The content includes but is not limited to metric system, medical terminology, medicinal drugs, pharmaceutical compounding, USP 795 standards, 
	sterile techniques, USP 797 standards, maintenance of inventory, IV preparation, receiving and handling of hazardous materials, preparing purchase orders, receiving and checking supplies purchased, printing labels, typing prescription labels, delivering medications, pricing prescription drug orders and supplies, prepackaging unit dose packages, patient record systems, control records, data processing automation in pharmacy, computer application, employability skills, leadership and human relations skills, h
	Upon completion of this program students will be prepared to pass the Pharmacy Technician exams for Florida and the National exam. 

	Program content includes the following courses: Total Program Length: 1050 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Basic Healthcare Worker 
	HSC0003 
	90 

	TR
	Pharmacy Technician 1 
	PTN0084 
	360 

	B 
	B 
	Pharmacy Technician 2 
	PTN0085 
	300 

	Pharmacy Technician 3 
	Pharmacy Technician 3 
	PTN0086 
	300 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,627 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$432 

	Books/Curriculum 
	Books/Curriculum 
	$250 

	Uniforms 
	Uniforms 
	$100 

	Total 
	Total 
	$3,409 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 




	PRACTICAL NURSING (H170607) 
	PRACTICAL NURSING (H170607) 
	Artifact

	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Health Science career cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability skills, technical skills, and 
	This program is designed to prepare students for employment as licensed practical nurses (SOC 29-2061). The program is approved by the Florida State Board of Nursing so the graduate may apply to take the examination to practice as a Licensed Practical Nurse. 
	The content includes, but is not limited to, theoretical instruction and clinical experience in medical, surgical, obstetric, pediatric, and geriatric nursing; theoretical instruction and clinical experience in acute care, long term care and community settings; theoretical instruction and clinical application of vocational role and function; personal, family and community health concepts; nutrition; human growth and development over the life span; body structure and function; 
	The content includes, but is not limited to, theoretical instruction and clinical experience in medical, surgical, obstetric, pediatric, and geriatric nursing; theoretical instruction and clinical experience in acute care, long term care and community settings; theoretical instruction and clinical application of vocational role and function; personal, family and community health concepts; nutrition; human growth and development over the life span; body structure and function; 
	interpersonal relationship skills, mental health concepts; pharmacology and administration of medications; legal aspects of practice; and current issues in nursing.  

	Upon completion of this program students are eligible to apply to take the national licensing examination after satisfactory completion of an approved program.  Licensure Examination for Practical Nurses, CAT NCLEXPN is a computer-administered examination that the nursing graduate must take and pass in order to practice as a Licensed Practical Nurse. 
	Upon completion of this program students are eligible to apply to take the national licensing examination after satisfactory completion of an approved program.  Licensure Examination for Practical Nurses, CAT NCLEXPN is a computer-administered examination that the nursing graduate must take and pass in order to practice as a Licensed Practical Nurse. 
	-

	This program has additional admission requirements which are outlined in the program application. For most current admission requirements please contact Student Services. 
	Please note: enrollment and completion of healthcare programs is not a guarantee of obtaining Florida Department of Health licensure as a Licensed Practical Nurse or Certified Nursing Assistant. It is understood by the applicant that program performance, state testing, and other criteria, including, but not limited to, those disqualifying offenses listed in SS. 435.04, FLA. STAT., may prevent or limit the applicant’s ability to participate in the required training or meet other requirements for such state l

	Program content includes the following courses: Total Program Length: 1350 Hours 
	OCP’s TITLE COURSE # HOURS A Practical Nursing Foundations 1 PRN0098 300 Practical Nursing Foundation 2 PRN0099 300 B Medical Surgical Nursing 1 PRN0290 300 Medical Surgical Nursing 2 PRN0291 300 Comprehensive Nursing and Transitional Skills PRN0690 150 Tuition & Fees Estimate Cost Term 1 & 2 Tuition* $3,403 Term 3 Tuition* $720 Books/Curriculum $1050 Tools/Equipment $100 Uniforms $150 Total $5,423 
	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	Program Times: 

	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time* 
	Full-time* 
	8:00 AM -2:41 PM 
	MTWRF 

	Summer Session** 
	Summer Session** 
	250 Hours 
	MTWRF 




	PROFESSIONAL CULINARY ARTS & HOSPITALITY(N100500) 
	PROFESSIONAL CULINARY ARTS & HOSPITALITY(N100500) 
	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the Hospitality and Tourism career cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order and problem-solving skills, work attitudes, general employability skills, technical skills, and o
	Artifact
	Figure

	The content includes, but is not limited to, preparation, presentation, and serving of a wide variety of foods; leadership, communication skills, employability skills, and safe/efficient work practices are also covered. This coursework prepares students for employment in the food service/hospitality industry as food preparation workers, restaurant cooks, chefs, head cooks, and food service managers. 
	Students who successfully complete and meet the classroom requirements will be prepared to take certification exams available through the Florida Restaurant and Lodging Association. Students are encourage to take the ServSafe Food Manager’s Certification exams. Exam fees vary and each are given several times during the year. Successful program completion along with work experience can lead to a Certified Culinarian industry certification. 
	Students who successfully complete and meet the classroom requirements will be prepared to take certification exams available through the Florida Restaurant and Lodging Association. Students are encourage to take the ServSafe Food Manager’s Certification exams. Exam fees vary and each are given several times during the year. Successful program completion along with work experience can lead to a Certified Culinarian industry certification. 

	Program content includes the following courses: Total Program Length: 1200 Hours 
	OCP’s TITLE COURSE # HOURS A Food Preparation HMV0100 300 B Cook -Restaurant HMV0170 300 C Chef/Head Cook HMV0171 300 D Food Service Management HMV0126 300 Tuition & Fees Estimate Cost Term 1 & 2 Tuition* $2,978 Term 3 Tuition* $1016 Books/Curriculum $375 Tools/Equipment $100 Uniforms $100 Total $4,569 
	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 




	WELDING TECHNOLOGY (J400400) 
	WELDING TECHNOLOGY (J400400) 
	Artifact

	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the manufacturing career cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability skills, technical skills, and o
	The content includes, but is not limited to, planning, management, finance, technical and product skills, underlying principles of technology, labor issues, community issues and health, safety, and environmental issues. 
	Upon successful completion of the program, students are prepared for industry certification  through the American Welding Society (AWS). Available AWS Certified Welder certifications include: SMAW Plate, GMAW Plate, FCAW Plate, and GTAW Plate. These industry certifications will be invaluable in the job market. 
	Upon successful completion of the program, students are prepared for industry certification  through the American Welding Society (AWS). Available AWS Certified Welder certifications include: SMAW Plate, GMAW Plate, FCAW Plate, and GTAW Plate. These industry certifications will be invaluable in the job market. 

	Program content includes the following courses: Total Program Length: 1050 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Welder Assistant 1 
	PMT0070 
	150 

	Welder Assistant 2 
	Welder Assistant 2 
	PMT0071 
	150 

	B 
	B 
	Welder, SMAW 1 
	PMT0072 
	150 

	Welder, SMAW 2 
	Welder, SMAW 2 
	PMT0073 
	150 

	C 
	C 
	Welder 
	PMT0074 
	450 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$3,527 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$582 

	Books/Curriculum 
	Books/Curriculum 
	$325 

	Tools/Equipment 
	Tools/Equipment 
	$150 

	Uniforms 
	Uniforms 
	$50 

	Total 
	Total 
	$4,634 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 


	-


	WELDING TECHNOLOGY 
	WELDING TECHNOLOGY 
	ADVANCED (J400410) 

	This program offers a sequence of courses that provides coherent and rigorous content aligned with challenging academic standards and relevant technical knowledge and skills needed to prepare for further education and careers in the manufacturing career cluster; provides technical skill proficiency, and includes competency-based applied learning that contributes to the academic knowledge, higher-order reasoning and problem-solving skills, work attitudes, general employability skills, technical skills, and o
	The content includes but is not limited to planning, management, technical and product skills, underlying principles of technology, labor issues, community issues and health, safety, and environmental issues. 
	The Welding Technology-Advanced program prepares students to apply SMAW pipe welding (B-Class 
	The Welding Technology-Advanced program prepares students to apply SMAW pipe welding (B-Class 
	Welder) skills, fabrication using pipe fitting techniques, advanced GTAW pipe skills, and advanced GTAW and SMAW heavy-wall pipe skills. 
	The standard length of this program is 750 hours.  Welding Technology is a core program. It is recommended that students successfully complete Welding Technology or demonstrate mastery of the outcomes in that program prior to enrollment in the Welding Technology -Advanced program. 
	Upon successful completion of the program, students are prepared for industry certification  through the American Welding Society (AWS). Available AWS Certified Welder certifications include: GTAW Pipe (Carbon Steel), GTAW Pipe (Stainless Steel to Carbon Steel), GTAW Pipe (Stainless Steel), GTAW/SMAW Pipe (Carbon Steel), and SMAW Pipe. These industry certifications will be invaluable in the job market. 

	Program content includes the following courses: Total Program Length: 750 Hours 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 
	COURSE # 
	HOURS 

	A 
	A 
	Advanced Welder 1 
	PMT0075 
	600 

	B 
	B 
	Advanced Welder 2 
	PMT0076 
	150 


	Tuition & Fees 
	Tuition & Fees 
	Tuition & Fees 
	Estimate Cost 

	Term 1 & 2 Tuition* 
	Term 1 & 2 Tuition* 
	$2,945 

	Term 3 Tuition* 
	Term 3 Tuition* 
	$0 

	Books/Curriculum 
	Books/Curriculum 
	$150 

	Tools/Equipment 
	Tools/Equipment 
	$150 

	Uniforms 
	Uniforms 
	$50 

	Total 
	Total 
	$3,295 


	*Total tuition is based on Florida resident tuition fee, lab fees, registration & application fees. 
	Program Times: 
	Program Times: 
	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time -Day 
	Full-time -Day 
	9:00 AM -3:00 PM 
	MTWRF 

	Part-time A.M. 
	Part-time A.M. 
	9:00 AM -11:30 AM 
	MTWRF 

	Part-time P.M 
	Part-time P.M 
	12:30 PM -3:00 PM 
	MTWRF 


	It is recommended that students complete Welding Technology prior to enrollment in the Welding Technology -Advanced program. 
	It is recommended that students complete Welding Technology prior to enrollment in the Welding Technology -Advanced program. 

	Artifact





	APPRENTICESHIP PROGRAMS 
	APPRENTICESHIP PROGRAMS 
	APPRENTICESHIP PROGRAMS 
	REGISTRATION PROCESS 
	The Apprenticeship Program Registration Process requires two steps. 

	1. A potential apprentice must complete the Locklin Technical College GNJ Apprenticeship Application Packet and submit it to the Apprenticeship Coordinator. The Apprenticeship Application Packet consists of: 
	-

	Training Plan Memorandum (to be completed by participating employer) Program Application Student Agreement Apprentice Statement Apprentice Information Sheet 
	HEATING & AIR CONDITIONING INSTALLER/SERVICER 
	HEATING & AIR CONDITIONING INSTALLER/SERVICER 
	HEATING & AIR CONDITIONING INSTALLER/SERVICER 
	Artifact


	The purpose of Heating & Air Conditioning Installer/Servicer is to prepare students for employment or advanced training in the heating, air-conditioning, and refrigeration and ventilation industry. This is an Locklin Technical College Apprenticeship Program, GNJ Program. The goal of the Apprenticeship Program is to learn a skilled trade in a high-demand and financially rewarding occupation. This Heating & Air Conditioning Installer/Servicer program may require three or more years to complete, based on 2,000
	Artifact
	The potential apprentice must also provide a personal letter of recommendation, proof of education and proof of age. 
	The potential apprentice must also provide a personal letter of recommendation, proof of education and proof of age. 
	-

	2. Upon review of the Application Packet and acceptance into the Apprenticeship Program, the apprentice must then complete the Locklin Technical College Registration Packet, which includes: 
	-
	-

	Locklin Technical College Registration Form Full Disclosure Statement (if applicable) COVID-19 Letter of Compliance 
	FERPA For Post-Secondary Student Information Authorization for Off-Campus Travel Lab/Shop Safety Pledge 
	Acceptable Use Policy Agreement for Students SRCSD Student Health Card 
	There are no fees for tuition for apprentices. 
	of 144 hours of related classroom study each year. Apprentices attend class one night a week and work with a participating contractor during the day receiving programmed pay increases. 
	In addition to structured training and pay increases, apprentices receive enhanced job security and recognition of achievements. The program may provide both in-town and out-of-town employment. Contact the Apprenticeship Coordinator for available apprenticeship programs at 850.983.5700. 
	This program is not accredited through the Council on Occupational. 

	Program content includes the following: 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 

	A 
	A 
	Air Conditioning, Refrigeration and Heating Helper 

	B 
	B 
	Air Conditioning, Refrigeration and Heating Mechanic Assistant 

	C 
	C 
	Air Conditioning, Refrigeration and Heating Mechanic 1 

	Air Conditioning, Refrigeration and Heating Mechanic 2 
	Air Conditioning, Refrigeration and Heating Mechanic 2 


	There are no tuition fees for registered apprentices for related instruction provided through Local Education Agencies (LEA) as stipulated in Florida Statute 1009.25. 
	Sect
	Artifact


	PLUMBING 
	PLUMBING 
	PLUMBING 

	The purpose of this program is to prepare students for employment of advanced training in a variety of pipe occupations. This is an Locklin Technical College Apprenticeship Program, GNJ Program. The goal of the Apprenticeship Program is to learn a skilled trade in a high-demand and financially rewarding occupation. This Plumbing program may require three or more years to complete, based on 2,000 hours of on-the-job training with a minimum of 144 hours of related classroom study each year. Apprentices attend
	Artifact
	In addition to structured training and pay increases, apprentices receive enhanced job security and recognition of achievements. The program may provide 
	In addition to structured training and pay increases, apprentices receive enhanced job security and recognition of achievements. The program may provide 
	both in-town and out-of-town employment. Contact the Apprenticeship Coordinator for available apprenticeship programs at 850.983.5700. 
	This program is not accredited by the Council on Occupational Education. 

	Program content includes the following: 
	OCP’s 
	OCP’s 
	OCP’s 
	TITLE 

	A 
	A 
	Helper, Plumber, Pipefitter 

	B 
	B 
	Residential Plumber 

	C 
	C 
	Commercial Plumber 

	D 
	D 
	Plumbing Applications 


	Program Times: 
	Program Times: 
	Program Times: 

	STATUS 
	STATUS 
	STATUS 
	TIMES 
	FREQUENCY 

	Full-time 
	Full-time 
	6:00 PM -9:00 PM 
	Tuesday Evening 


	There are no tuition fees for registered apprentices for related instruction provided through Local Education Agencies (LEA) as stipulated in Florida Statute 1009.25. 
	Sect
	Artifact
	FACULTY INFORMATION 

	NAME 
	NAME 
	NAME 
	PROGRAM/TITLE 
	E-MAIL ADDRESS 
	PHONE EXT. 

	TR
	FACULTY MEMBER LISTING 

	Boomer, Roni S. M.A.C.P. Waynesburg University C.S.N. Carlow University R.N.B.S.N. The Pennsylvania State University R.N. Shadyside Hospital School of Nursing SRCSD Vocational Certification 
	Boomer, Roni S. M.A.C.P. Waynesburg University C.S.N. Carlow University R.N.B.S.N. The Pennsylvania State University R.N. Shadyside Hospital School of Nursing SRCSD Vocational Certification 
	Practical Nursing 
	HowardR@santarosa.k12.fl.us 
	275 

	Castleberry, Michael SRCSD Vocational Certification 
	Castleberry, Michael SRCSD Vocational Certification 
	Automotive Maintenance and Light Repair/Automotive Service Technology 1 
	CastleberryM@santarosa.k12.fl.us 
	220 

	Colvin, Earnest M.S.I.T. American Intercontinental University B.S.C.S. Alabama A & M University SRCSD Vocational Certification 
	Colvin, Earnest M.S.I.T. American Intercontinental University B.S.C.S. Alabama A & M University SRCSD Vocational Certification 
	Cybersecurity, Applied 
	ColvinE@santarosa.k12.fl.us 
	216 

	Corlies, Ashley Certified Pharmacy Technician (CphT) A.S. Jefferson Davis Community College SRCSD Vocational Certification 
	Corlies, Ashley Certified Pharmacy Technician (CphT) A.S. Jefferson Davis Community College SRCSD Vocational Certification 
	Pharmacy Technician 
	CorliesA@santarosa.k12.fl.us 
	283 

	Ford, Kristi M.S. Troy State University B.A. University of West Florida 
	Ford, Kristi M.S. Troy State University B.A. University of West Florida 
	Internship/Apprenticeship Coordinator 
	FordK@santarosa.k12.fl.us 
	264 

	Gillis, Kimi M.Ed. University of West Florida B.S.B.A. University of West Florida SRCSD Vocational Certification 
	Gillis, Kimi M.Ed. University of West Florida B.S.B.A. University of West Florida SRCSD Vocational Certification 
	Business Education/ Marketing Coordinator 
	GillisKD@santarosa.k12.fl.us 
	214 

	Hall, Bert Wade SRCSD Vocational Certification 
	Hall, Bert Wade SRCSD Vocational Certification 
	Professional Culinary Arts & Hospitality 
	HallB@santarosa.k12.fl.us 
	273 

	Hamel, Joe SRCSD Vocational Certification 
	Hamel, Joe SRCSD Vocational Certification 
	Heating, Ventilation, Air-Conditioning/ Refrigeration (HVAC/R) 1 & 2 
	HamelJ@santarosa.k12.fl.us 
	285 

	Howell, Susan SRCSD Vocational Certification 
	Howell, Susan SRCSD Vocational Certification 
	WIOA Career Specialist 
	266 

	Kelly, Susan B.S. University of West Florida 
	Kelly, Susan B.S. University of West Florida 
	Legal Administrative Specialist/ Medical Administrative Specialist 
	KellyS@santarosa.k12.fl.us 
	280 

	Kirchharr, Erich SRCSD Vocational Certification 
	Kirchharr, Erich SRCSD Vocational Certification 
	Welding Technology/ Welding Technology -Advanced 
	KirchharrJ@santarosa.k12.fl.us 
	287 

	McCullough, Jonathan B.S. Southeastern University SRCSD Vocational Certification 
	McCullough, Jonathan B.S. Southeastern University SRCSD Vocational Certification 
	Electricity/Electrician 
	McCulloughJC@santarosa.k12.fl.us 
	288 
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	Peirce, Joe SRCSD Vocational Certification 
	Peirce, Joe SRCSD Vocational Certification 
	Automotive Service Technology 1 & 2 
	PeirceJ@santarosa.k12.fl.us 
	218 

	Peirce, Teresa R.N.B.S.N. Grand Canyon University R.N.A.S. Pensacola Junior College SRCSD Vocational Certification 
	Peirce, Teresa R.N.B.S.N. Grand Canyon University R.N.A.S. Pensacola Junior College SRCSD Vocational Certification 
	Nursing Assistant/Nursing Director 
	PeirceT@santarosa.k12.fl.us 
	276 

	Predmore, Bruce M.S. Troy State University B.A. St. Leo College SRCSD Vocational Certification 
	Predmore, Bruce M.S. Troy State University B.A. St. Leo College SRCSD Vocational Certification 
	WIOA Career Specialist 
	PredmoreB@santarosa.k12.fl.us 
	266 

	Rodriguez, Kristie B.A. University of West Florida 
	Rodriguez, Kristie B.A. University of West Florida 
	Media Specialist 
	RodriquezK@santarosa.k12.fl.us 
	279 

	Sahlin, Tyler SRCSD Vocational Certification 
	Sahlin, Tyler SRCSD Vocational Certification 
	Computer Systems  & Information Technology 
	SahlinT@santarosa.k12.fl.us 
	216 

	Stimpson, Sonia R.N.A.S. Jefferson Davis Community College SRCSD Vocational Certification 
	Stimpson, Sonia R.N.A.S. Jefferson Davis Community College SRCSD Vocational Certification 
	Practical Nursing 
	StimpsonS@santarosa.k12.fl.us 
	272 

	Stokes, Cynthia B.S. University of West Florida 
	Stokes, Cynthia B.S. University of West Florida 
	Testing Coordinator/Applied Academics for Adults Instructor 
	StokesC@santarosa.k12.fl.us 
	278 

	Suggs, Michael SRCSD Vocational Certification 
	Suggs, Michael SRCSD Vocational Certification 
	Welding Technology Fundamentals/ Welding Technology 
	SuggsMS@santarosa.k12.fl.us 
	144 

	Voelker, Nina B.S. Old Dominion University 
	Voelker, Nina B.S. Old Dominion University 
	Exceptional Student Education 
	VoelkerN@santarosa.k12.fl.us 
	207 

	Williamson, Elizabeth B.A. University of West Florida 
	Williamson, Elizabeth B.A. University of West Florida 
	Exceptional Student Education 
	WilliamsonE@santarosa.k12.fl.us 
	297 

	TR
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	Moore, Guy SRCSD Vocational Certification 
	Moore, Guy SRCSD Vocational Certification 
	Plumbing -Apprenticeship 
	MooreG@santarosa.k12.fl.us 
	288 

	Santeler, Erwin C. SRCSD Vocational Certification 
	Santeler, Erwin C. SRCSD Vocational Certification 
	Heating & Air Conditioning Installer/Servicer 
	SantelerE@santarosa.k12.fl.us 
	285 

	VanGrowski, Allison B.S.B.A. University of West Florida Licensed Massage Therapist SRCSD Vocational Certification 
	VanGrowski, Allison B.S.B.A. University of West Florida Licensed Massage Therapist SRCSD Vocational Certification 
	Massage Therapy 
	VangrowskiA@santarosa.k12.fl.us 
	281 


	TO: Locklin Technical College Faculty/Staff/Parents/Students 
	FROM: Maria LaDouceur, Principal 
	FROM: Maria LaDouceur, Principal 
	RE: Asbestos Inspection 

	An environmental engineering firm completed a study to determine the presence and location of friable and non -friable asbestos materials in all buildings at LTC. All buildings were inspected in accordance with Environmental Protection Agency guidelines for asbestos-containing materials (i.e., 40 CFR Part 763). 
	Asbestos poses a widespread concern for everyone since it was used extensively in buildings and homes constructed from 1946 through 1973 for insulation, acoustical purposes and/or fire retardation. During that time, asbestos was a government approved building material and was considered almost a miracle substance because of its fire retardant and insulating properties. However, airborne asbestos fibers are a health hazard and have been linked with different types of abdominal and lung cancers. Therefore, we
	-

	The purpose of this letter is to advise you that you have access to a school AHERA Asbestos Management Plan located in the main office. We have undertaken asbestos cleaning procedures and other control techniques that will drastically reduce the potential risk associated with airborne asbestos fibers. It is also advisable to not disturb any material found to contain asbestos contamination of the air. 
	If you have any questions or concerns, please contact me, Asbestos Program Manager at: 
	Locklin Technical College 
	Locklin Technical College 
	5330 Berryhill Road 
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